i

YKPAIHA
KO3EJEINOBKA CEJUIOIHA PAJA
KO3EJEIIBKOI'O PAMOHY
YEPHITIBCBKOI OBJACTI
PIIMEHHA
(4oTHUpHaaUATa CECisi BOCBMOTO CKJIMKAHHS)

23 6epe3ns 2018 poky
cMmt.Kozenenn

Ne 17- 14/

[Ipo 3atBepmkenns Pernamenty LleHTpy
HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT
Ko3enenpkoi cenuiHoi pajau y HOBiM pefakiiii

Bignosimno m0 3akoniB Ykpaimm «IIpo micrieBe caMOBpsyBaHHS B
VYkpaini», «[Ipo amaminicTpatuBHi mociayru», «I[Ipo BHeceHHsS 3MiH 10 JESKHX
3aKOHOJABYMX aKTiB YKpaiHd MO0 PO3IIMPEHHS ITOBHOBAXCHb OpPTaHiB
MICIIEBOT'O CaMOBPSITyBaHHSI Ta ONTUMI3AIlli HaJaHHs aIMIHICTPATUBHUX MOCITYT,
CeJIMIIHA paja BUpilIuia;

1. 3atBepautu Pernament LleHTpy HamaHHs aAMIHICTPATUBHUX MOCTYT Y HOBIA
penaKilii, 3riIHO 3 I0JaTKOM.
2. BBaxkxatu pimeHHst chomoi cecii Kozenernpkoi ceauiHoi pagd BOCHBMOTO

ckiukanHs Big 18.10.2017 poky Ne 12-7/VIIl «Ilpo 3arBepmxenHs PeriameHty
LlenTpy HamaHHA aaAMiHICTPaTUBHUX TOCTyT Ko3enenpKoi CEeNUIHOI paan» TaKuM,
10 BTPATHIJIO YUHHICTD.

3. KoHTposb 32 BUKOHAHHSIM JaHOTO PIIIEHHS TMOKJIACTH Ha MOCTIHHY KOMICIIO
3 MUTaHb OCBITH, OXOPOHU 3/10pPOB’s, KYJIbTYPH, COIIIAJIbHOTO 3aXUCTy HACEJICHHS,
3aKOHHOCTI Ta PaBOMOPSIKY.

Cenuanii rojIoBa O.b. JImutpenko



JlomaTok
710 PIIICHHS YOTUPHAISTOL cecii
Ko3zenenpkoi cenuiHoi pajau
BOCBMOT'O CKJIMKAHHS
Bix 23 Gepesns 2018 poky

Ne 17-14/V 11

PersamenT LleHTpY HalaHHS aAMiHICTPATUBHUX MOCJYT
Ko3esenbkoi ceJimuHoi pajau

1. 3aranbHi 1M0J10:KeHHS
1.1. Permamentr llentpy HamanHs aamiHicTpatuBHUX mnocayr Ko3zeneubkoi
cenuiHoi paau (gami - PermamenT) po3po0seHo BIAMOBIAHO A0 3aKOHY YKpaiHu
«IIpo agMIHICTpaTUBHI TMOCIYTrW», 3 YypaxyBaHHsAM IIpuMipHOTO periamMeHry
LHEHTPY HaJaHHS aJMIHICTPaTUBHUX TMOCHYr, 3aTBepaxeHoro IlocTtaHoBorO
Kabinery MinictpiB Ykpainu Big 01 cepmust 2013 p. Ne 588 (3 HacTtymHUMU
3MIHAMH).
[le#t PermamenT BHM3Ha4yae mMOPSAAOK opraHizamii podotu lleHTpy HamaHHA
aamiHicTpatuBHuX nociayr Kosenenpkoi cenuminoi pagu (mam — entp, [THAIT),
nopsiIoK Al anMinicTparopiB LleHTpy Ta iX B3aemonii 13 cy0'ekTaMu HaJaHHS
aJIMIHICTPATUBHUX MOCTYT.
1.2. PernmameHT € HOPMAaTUBHUM aKTOM, pO3pOOJEHMM Ha OCHOBI YHMHHOTO
3aKOHOJIaBCTBA YKpaiHW 3 BpaxyBaHHsM Perimamenty pob6otu Koszenerpkoi
CEJIMILHOT paau Ta ii BUKOHABUYMX OPraHiB, KMl BU3HAYA€ 3acaju JiSJIBLHOCTI Ta
B3a€EMO/IIi OpPraHiB BIaJu, SKI HAJAIOTh aAMIHICTPATUBHI MOCIYTH, OpraHi3arii
JIOKYMEHTOOOITY Ta MOPSAAKY 3A1MCHEHHS MOHITOPUHIY 32 HAJIEKHICTIO HaJaHHS
aJIMIHICTPaTUBHUX MOCIYT 332 MPUHIUIIOM OPraHi3aliiHOi €JHOCTI.
1.3. 3aTBepaKEHHS Ta BHECEHHS 3MIH J0 PeriaMeHTy 31HCHIOEThCS 3a PILIEHHSM
Ko3zenenpkoi cenuuiHoi paau.
1.4. lotpumanHs monoxkeHb PernmameHTy € 0OOB'SI3KOBUM JJIsi BCIX TpaIliBHUKIB
[MHAIly, a Takox nmnsi cy0’€KTiB HaJaHHS aJAMIHICTPATHBHUX IMOCIYT B YacCTHHI
HaJaHHS BIJIMOBITHUX MOCTYT yepe3 LleHTp.
1.5. Haganus agminictpatuBHUX nochyr y LleHTpi 3MiMCHIOETBCS 3 JOTPUMAHHSIM
TaKuX TPUHITUIIIB:
- BEpXOBEHCTBA MIPaBa, y TOMY YHCJI1 3aKOHHOCTI Ta IOPUANYHOI BU3HAYEHOCTI;
- CTaO1IBLHOCTI;
- PIBHOCTI IIEpe/1 3aKOHOM;
- BIAKPUTOCTI Ta MPO30POCTI;
- ONEPATUBHOCTI Ta CBOEYACHOCTI;
- TOCTYIHOCTI 1H(OopMaIii Mpo HaJaHHS aAMIHICTPATUBHUX MOCIYT;
- 3aXUIIEHOCTI NMEPCOHATBHUX JaHUX;
- parioHaJgbHOT MiHIMI3allli KUIBKOCTI JIOKYMEHTIB Ta MPOLEAYPHUX I, IO
BHUMAararoThCs sl OTPUMAaHHS aAMIHICTPATUBHUX MOCIYT;



- HeyNepeIKEHOCT1 Ta CIIPaBEIJIMBOCTI;

- IOCTYITHOCTI Ta 3py4YHOCTI JJIsI Cy0’€KTIB 3BEPHEHHS.

1.6. TepMiHHM, sKI BUKOPHUCTOBYIOTHCA y IIbOMY PeriaMeHTi, BXXKHBAIOThCA Y
3HAUEHHAX, HaBeJeHuX y 3akoHax YkpaiHu «IIpo miciieBe caMoBpsiZyBaHHS B
VYkpaini», «IIpo aaminictpatuBHi nociayru», «[Ipo mo3BiabHY cuctemy y cdepi
rocroJIapchbkoi  JisibHOCTIY, «lIpo nepkaBHY peecTpalliio OPUIMYHHX 0Ci0,
GI13UYHUX  OCIO-MANPHEMIIIB Ta TpoMaACchKkux QopmyBaHb», «lIpo nepxkaBHY
PEECTpAIIiI0 PEUOBHX ITPaB Ha HEPYXOME MAWHO Ta iX 00TsKEHBY, «IIpo nepxkaBHY
PEECTPAIIIIO aKTiB [IUBLTHHOTO CTAHY.

1.7. TlomanHs BXITHOTO MAKETy IOKYMEHTIB Ha OTPUMAaHHS aJMiHICTPAaTUBHOI
nocnyru, sika Hanmaetbes uepe3 [IHAIL, Ta mnepemaua BUXIIHOTO MAaKeTy
JIOKYMEHTIB CyO’€KTYy 3BEpHEHHs 31MCHIOeThCs BHUKIOUuHO B [[HAIIL, B Tomy
YUCI1 B MOTO TEPUTOPIAJIBHUX MIAPO3/1IaX YU Ha BIIJAICHUX MICHSX sl poOOTH
aJIMIHICTPaTOPIB.

1.8. Yac mnpuitoMmy cy0’ekTiB 3BepHeHb Yy LleHTpi, #oro TepuTOpiadIbHUX
MIPO3/ILIIB, BIAJAICHUX MICIb JJIsi poOOTH aamMiHicTpaTopiB Takoro LleHTpy (B
pasi iX yTBOpPEHH:1) 3aTBEP/KYETHCS OPraHoM, 110 yTBOpuB LleHTp, 3 ypaxyBaHHSIM
BUMOT 3akoHy Ykpainu «IIpo agmiHicTpaTUBHI TOCITYTH.

1.9. Ilepenik agMiHICTpAaTUBHHUX MOCIYT, AK1 HajaroTbes uyepe3 Llentp (mam —
[lepenik), dopmyerbes kepiBHukoM [[HAIly 3 ypaxyBaHHsSM MpOMO3MINHN 1
3ayBaKEHb CyO’€KTIB HaJJaHHS aJMIHICTPATUBHUX ITOCIYT, Ta
BU3HAYAETHCS CEIUIIHOIO PAJIOIO.

1.10.®opmu iHPOpPMAIIHHUX 1 TEXHOJOTIYHUX KApTOK, OMHCIB BXITHUX MAKETIB
JIOKYMEHTIB, CYIMPOBIJHUX JIUCTIB, JINCTA-MPOXO/KEHHS, TTOCTAHOB 1 MPOTOKOJIIB
1010 aMIHICTPATUBHOI BIAIIOB1IQJIbHOCTI TOIIIO
3aTBEPKYIOTHCS CEITUIITHUM TOJIOBOIO.

2. Bumoru 10 npuMilieHHsl, B IKOMY po3Mimyerbest LleHTp
2.1. Ha Bxomi go mnpumimenas (O0ymismi) IIHAIly po3mimryroTecs BUBICKa 3
HaliMeHnyBaHHaM [lenTtpy. B Oyaisni mpu Bxosi B npumitienHs LleHTpy € BuBicka 3
HaiiMeHyBaHHaM lleHTpy Ta Tabimuka 3 iHQopMalli€ro mpo rpadik Horo podbotu
(MpuiiOMH1 TOJWHU Cy0’ €KTIB 3BEPHEHHS).

['padix poboTH IEHTPY:

- Tloneninok — ueTBep - 817 08.00rox. no 17.00 ron. ;
- IDsaTHnus - 817 08.00 rox. no 16.00 rox.;
- OO0iaHs epepBa -Big 13.00 roa. mo 13.50 ron.

['padix npuitHATTS Ta BUAa4l JOKYMEHTIB:
- Tloneninok — ueTBep - 817 08.00rox. no 16.00 ron. ;
- IDarans - Bix 08.00 rox. go 15.00 rog.

Bxin no llentpy, oOnamrToBanwii maHAycoM il 0Ci0 3 OOMEKEHUMH
(GIBUYHIME MOYKIMBOCTSIMU Ta 3pDYYHUMH CXOJIaMU 3 TIOPYYHSIMH.
Ha npunermiii no IlenTtpy Teputopii mepembadaerbcsi Micie Ajis O€30TUIaTHOL
CTOSIHKM aBTOMOO1UJIBHOTO TPAHCTIOPTY CyO’ €KTIB 3BEPHEHHS.



2.2. Tlpumimenns LlenTpy, 3a moTpeOu, MOAUISIETHCS Ha BIAKPUTY Ta 3aKPUTY
YaCTUHHU.

2.2.1. 'Y BIIKpWUTI# dYacTUHI 3AIUCHIOETBCA TPHUHOM, KOHCYJbTYBaHHS,
iHpopMyBaHHS Ta OOCIYyroByBaHHsS CyO’€KTIB 3BEpHEHHsI IpalliBHUKamu LleHTpy.
Cy0’exTu 3BEpHEHHS MatOTh O€3MEePEIKOIHUI 10CTYH 10 Takoi yacTuHH LleHTpy.
Bigkpura yactuHa BKiIOYae wmiciie (Micisl) JUIsi: OUYIKyBaHHsS Ta 1H(QOpMYBaHHS
CyO’€KTIB 3BEpHEHHS, @ TAKOXK JIJIsl IPUHOMY Ta 0OCITYyrOByBaHHSI.

BinkpuTa yacTuHa po3MIIIY€ETHCS Ha MEPIIOMY MOBEpCi Oy IiBIIL.

2.2.2. 3akpuTa 4YacTWHA NMpHU3HAUYEHA BUKIIOYHO ISl OMpAIIOBAaHHS JOKYMEHTIB,
MOIITH, HAJIaHHS KOHCYJbTAIlM Ta 3M1MCHEHHS MOMEPEIHbOrO 3aMUCy CyO’ €KTiB
3BEpHEHHS HAa MpPHUIIOM 3a JIOMOMOTOI0 3aco0iB TelekoMyHikalii (Tenedony,
€JIEKTPOHHOI TMOIITH, 1HIIUX 3acO01B 3B’SA3KY), a TaK0X 30€peKEeHHs JOKYMEHTIB,
CIpaB, JKypHaJIIB 00IIKy/peecTpanii (pO3MIIIEHHS apXIBY).

Bxin no 3akpuroi yactunu LleHTpy, K110 BOHa pO3TallOBaHa BiJIOKPEMIIEHO BiJ
BIJIKpUTO1 YACTHHH, CY0’ €KTaM 3BEpHEHHS 3a00POHIETHCS.

2.3. V lleHTpi CTBOPIOETHCS CEKTOp 1HGOPMYBaHHS (pereriis) a00 BU3HAYAETHCS
mpaiiBHUK (TIPAliBHUKKM) BIAMNOBIJANBHI 3a TEPIIMA KOHTAaKT 3 CyO €eKTaMu
3BEpHEHHS, IX 3arajbHe 1H(OPMYBaHHS Ta KOHCYJbTYBAHHS 3 NUTaHb POOOTH
LlenTpy.

24. Y lenrpi qnisindopmyBaHHST CyO’€KTIB 3BEpHEHHS Ta OUIKyBaHHS
3a0€3MeuyeThCS:

pO3MILIEHHS IHPOPMALIMHUX CTEHAIB, @ TAKOX Y pa3l MOKJIIMBOCTI - 1H(pOpMaIiiiHI
TEPMIHAJIM B 3pYYHOMY JJIsl MEPErJIsiAy MICIl, IO MICTATh aKTyajbHYy, BUYEPIHY
1H(pOopMaIlito, HEOOXITHY JIJISl OJIepKaHHS aAMIHICTPATUBHUX MOCIYT.
oONamTyBaHHs MICIHSIMU Uil O4iKyBaHHA (He MeHme 10), a TakoX cTOJamu,
CTUIBLISIMU Ta KaHLETSIPCHKUMHU TOBApaMU /ISl 3aIOBHEHHS Cy0’€KTaMu 3BEPHEHHS
HEOOX1THUX JIOKYMEHTIB.

2.5. Jlns BUCIIOBIEHHS Cy0’€KTaMW 3BEPHEHb 3ayBa)KE€Hb 1 MPOIIO3MINHM 1010
SKOCT1 HaJIaHHsI aJIMIHICTPaTUBHUX MOCHYT L[eHTp 001amToBy€eThCS BiAMOBIIHOIO
CKPUHBKOIO Ta KHUTOIO BIATYKIB 1 TMIPOIO3HUIIIH, SIKa PO3MINLYETHCS Ha BUTHOMY Ta
y IOCTYITHOMY MICIII.

2.6.Poboui Micus aaMIHICTpAaTOpiB Ta CyO €KTIB HaJaHHS aIMIHICTPATUBHUX
HOCIYyr JJig MpUHOMYy CyO’€KTIB TOBMHHI OyTH OOJIAIITOBaHI 3a MPHUHIUIIOM
BIJIKDUTOCTI 1 MaTu 1H(pOpMaliiHy TaOJUYKy 13 3a3HAYEHHSIM HOMEpa TaKOro
Mmicug. JlogaTkoBo po3MmilLyeThesl iHpOpMaLlisl IPO MPi3BUILIE, iM’sl, 1O 0aTHKOBI Ta
nocajay npaiiBHUKA.

2.7. Binkpurta yactuHa npumimieHHs [{HAIly moBunHa OyTH 1OCTaTHBOIO MAJIs
3a0€e3MeUeHHsl 3pYYHUX Ta KOM(OPTHUX YMOB JJIsl IPUHOMY Cy0’€KTIB 3BEPHEHHS 1
po0OOTH aaMIHICTPATOPIB Ta Cy0’ €KTIB HAJaHHS aMIHICTpAaTUBHUX nocayr LlenTpy
1 11 moTOIIIa MIOBMHHA CTAHOBUTH HE MeHIIe 50 KB.M.

2.8. Ha iadopmamiitnnx creHmax Ta iHMopMmaIiiHux TepMmiHamax (y pasi ix
HAsSIBHOCTI) PO3MINIYEThCS iH(OpMaIris, 30KkpemMa, mpo:

a) HalimenyBaHHs [leHTpy, HOTO MICIIE3HAXOKEHHS Ta MICIIE3HAXOKEHHS HOTO
TEPUTOPIATIBHUX MIAPO3ALTIB, BIAJANICHUX MicClb Ui POOOTH aJAMIHICTPATOpPiB



[lenTpy (B pa3i iX yTBOpEHHs), HOMepU TeNe(POHIB IJis JOBINOK, (hakcy, aapecy
BeO-CalTy, €JICKTPOHHOI MOIITH;

0) rpadik podotu LleHTpy, Horo TepUTOpIaAILHUX MIAPO3IUIIB, BIIJAICHUX MICIb
11 pobotn aamiHicTparopiB LleHTpy (B pasi iX yTBopeHHs) (IpuiOMHI JHI Ta
T'OJINHM, BUX1AHI JTH1);

B) TepeniK aJMIHICTPaTUBHUX TOCIYT, sKlI HagarwoThcs uepe3 lLlenTp, #oro
TepUTOpiaIbHI MAPO3ALIH, BiAAAICH] Micls Uil podoTn aaMiHicTpaTopiB LleHTpy
(B pa3l iX yTBOpEHHs), Ta BIAMOBIAHI 1H(OpMaIiifHI KapTKHU aaMIHICTPATUBHUX
MOCJIYT;

') CTPOKH HaJaHHs aAMIHICTPATUBHUX TOCIYT;

1) OJTaHKH 3asB Ta 1HIIUX JOKYMEHTIB, HEOOXITHUX JUIs 3BEPHEHHS 32 OTPUMAaHHIM
aJMIHICTPaTUBHUX MOCIYT, a TAKOX 3PA3KHU iX 3alI0BHEHHS,

€) IUTIATIXKH1 PEKBI3UTH JJI OIUIATH IUIATHUX aJIMIHICTPATUBHUX MOCHYT;

€) CYIyTHI MOCTYTH, SIK1 HaJIal0ThCs B ipuMitieHHi LleHnTpy;

) TMpi13BUIIE, 1M s, 10 0aTbKOBI KepiBHUKA L[eHTpy, KOHTaKTHI TenepoHH, aapecy
€JIEKTPOHHOI TOIITH;

3) KOpUCTYBaHHS 1HOpMAIIHHUMU TepMiHaiamu (y pasl iX HasBHOCTI);

M) KOPUCTYBaHHS aBTOMAaTH30BAHOKO CHCTEMOIO KepyBaHHS ueprotro (y pasi ii
HAsSIBHOCTI);

1) [lonoxxenns npo Llentp;

i) Pernament Llentpy.

2.9. Ilepenik agMIHICTPAaTUBHHUX IIOCIYT, sIKI HamaroThes yepe3 Llentp, #oro
TEpUTOpIaIbHI MIAPO3LIH, BiAaJIeH] Mics A podoTn aamiHicTpaTopiB LleHTpy
(B pasl iX yTBOPEHHs), TOBUHEH PO3MIILYBATUCS Y TOCTYITHOMY Ta 3pYYHOMY IS
CyO’€KTIB 3BEpHEHHS MicCLl. AJMIHICTPAaTUBHI MOCIYTH B MIEPEIIIKY IPYMYIOThCS 3a
MOJIEJUTIO JKUTTEBUX CUTYallll Ta/abo cdepaMu MpaBOBIIHOCHUH (3aKOHO/IABCTBA),
Ta/ab0 cy0’eKTaMu HaJaHHS aAMIHICTPATUBHUX MOCTYT.

2.10. bnankum 3asB, HEOOXiJHI I 3aMOBJICHHS aJMIHICTPATUBHHUX ITOCHYT,
PO3MIIIYIOTECS Ha CTOJAaX abo crejakaxX 13 BUIBHUM JIOCTYIIOM JIO0 HUX CyO’ €KTIB
3BEPHEHHSI.

2.11. Ocobam 3 oOMexxeHUMH (GI3BUYHUMH MOXKIIUBOCTAMH 3a0€3MeUyEThCA
BUIBHMH JocTyn g0 iH(opMalnii, 3a3HauyeHOi B IBOMY pO3JUI, IIIIXOM
po3MimeHHs1 OykJeTiB, 1H(OpMAIIHUX JHCTIB HAa CTEHAAaX, 1HIIMX HEOOX1THHX
MaTepiaiiB, HapyKkoBaHUX 1mpudTom bpaiins.

VY pasi MOXIMBOCTI Ha i1H(MOpPMAIIHHUX TEepMIHAJIAX PO3MILIYETHCA T0JIOCOBA
iH(popmarris Ta BijfeoiHpopmallis, a TaKoX 3J1MCHIOETbCS 1HHOPMYBAaHHS THIIMMHU
criocobamu, SIKi € 3pYYHUMHM JIJ1s1 0C10 3 00MEKeHUMH (HI3UYHUMU MOXKIIUBOCTSIMHU.
2.12. Ha oCHOBI Y3ro/pKeHHMX pIllIE€Hb 13 Cy0’€KTaMU HaJaHHS aMIHICTPATUBHUX
nociayr y po6oti L{leHTpy MOXyTh OpaTH ydacTh MpeCTaBHUKH Cy0’ €KTIB HaJaHHs
aJIMIHICTPATUBHUX MOCYT JJI HaJlaHHS KOHCYJIbTAIlIH.

2.13. YV npumimensi LleHTpy Ha OCHOBI Y3TOJKE€HUX pIlIeHb 13 CyO’eKTaMu
HaJ[aHHS aIMIHICTPATUBHUX MOCIYT KOHCYJBTAIlIl Ta MOCIYTH MOXYTh HaIaBaTUCS
0e3nocepeIHbO MPEACTaBHUKAMU Cy0’ €KTIB HaJIlaHHS aJIMIHICTPATUBHUX MOCIYT.



3.IndopmaniiiHi i TEXHOJIOIYHI KapTKU aAMIHICTPATHBHUX MOCJIYT
3.1. Tudopmamis a8 cyO’ekTa 3BEpHEHHS IIOJ0 HAJAHHS aAMIHICTPATHBHUX
MOCIYr TMOJA€Thesl B 1HGOPMAIIMHMX KapTKaxX aJMIHICTpAaTUBHUX IIOCIYT, a
NOPSIIOK  pO3TJIsiAYy 1 BHUPIMIEHHS COpaB  IMIOAO HAJaHHS  KOHKPETHHX
aJIMIHICTPATUBHUX MOCIYT - Y TEXHOJOTIYHUX KapTKax.
3.2. Iudopmamiiini 1 TEXHOJOTIYHI KapTKU  aAMIHICTPATUBHUX  IOCIYT
pO3pOOISAIOTECS  Cy0’€KTaMU HaJaHHS aJAMIHICTPATUBHUX TMOCIAYT Ha KOXKHY
aJIMiHICTpaTUBHY IOCIIYTY Ta 3aTBEP/KYIOTHCS BIAMOBIAHO A0 3aKOHY YKpaiHU
«Hpo aI[MiHiCTpaTI/IBHi MOCITYTH» Ta BUMOT IO MiJTOTOBKM TEXHOJOTIYHOI KapTKU
aI[MlHICTpaTI/IBHOI IIOCIIYTH, L0 3aTBepz(>1<eH1 KaGinetom MinicTpiB Ykpainu, a
TAKOX IHIIUX HOPMATHBHO-TIPABOBUX aKTIB, SKI PETJIaMEHTYIOTh HaJaHHS
aJIMIHICTPATUBHUX MOCIYT.
3.3. KepiBnauk lleHTpy Mae npaBo BHOCUTH Cy0’€KTOBI HaJaHHS aMIHICTPATUBHOI
MOCJIYTH TPOMO3HUIlli 100 HEOOXIMHOCTI BHECEHHS 3MIH J0 3aTBEPIKEHHUX
1H(OpMAIIHHUX Ta TEXHOJIOTTYHUX KAPTOK aJAMIHICTPATUBHUX MOCTYT.
3.4. YV pasi BHECeHHsS 3MiH JI0 3aKOHOJIABCTBA IIIOJ0 HAJAHHS aMiHICTPATUBHOT
nociIyru cy0’€KT i HaJaHHS CBO€YacHO 1H(OpMye Mpo 1€ opras, IO YTBOPHUB
[lenTp, a Takox kepiBHUKA LleHTpy, TOTye MPOMO3HUIIIT 1100 BHECEHHS 3MIH [0
nepeniky Tmociyr, siki HamaroTees uepes [IHAIL indopmamiiinux Ta/abo
TEXHOJIOTTYHUX KapPTOK aJMIHICTPATUBHUX MOCIYT 3T1AHO 13 3aKOHOaBCTBOM.

4. IndpopmyBaHHsA Cy0’€KTIB 3BePHEHHA
4.1. 'V Ilentpi Moxxe yTBOproBatucs 1H(pOpMaiiHUNA TiAPO3AUT (BLAALUI, CEKTOP)
ab0 BU3HAYaTHCA MocanoBa ocoba i HalaHHS AOMOMOTH Cy0’€KTaM 3BEpHEHHS,
iX KOHCYJbTYBaHHS 13 3arajibHUX MHUTAaHb OpraHizamii podotu LleHTpy Ta nopsaky
IPUHAOMY.
4.2. 'V iudopmamiiinomy migpo3auti  llenTtpy abo y mocamoBoi ocobu
(KOHCYNBTaHTa) CYy0’ €KTH 3BEPHEHHS] MOXKYTh OTPUMATH:
- indopmartiro mo o aisbHocTI [ITHAITY 1 anMiHICTpaTUBHHUX MOCTYT;
- 3araJibHy KOHCYJIBTAIIII0 100 KOHKPETHOI aMIHICTPATUBHOT MOCIYTH;
- IOTIOMOTY Y KOPUCTYBaHHI CUCTEMOIO PEryJIIOBaHHS Yepru Ta iHPOPMalliiHUMH
TepMmiHaigamu (y pasl iX HasiBHOCTI);
- KOHCYJBTAIlII0 MIOJI0 TOPSAAKY BHECEHHsS IIaTH (aaMIHICTpPATUBHOTO 300py) 3a
HaJaHHS TUIATHUX aMIHICTPATUBHUX TIOCIYT;
- 1HdopMmallilo 1OJ0 paxyHKIB 1 OaHKIBCBKUX PpEKBI3UTIB [UIsl CIUIATH
aJMIHICTPATUBHOTO 300pY;
- BUXIJHUM TMaKeT JOKYMEHTIB — pe3yJbTaT MOCHYyrH (SKIIO JJs LbOro He
BU3HAYEHO IHIIUHN TOPSAIOK);
- 1HIIYy JIOMOMOTry, sika HeoOXxiJHa iM mepe] NPUHOMOM B aJMIHICTpaTopa Ta sKa
MOB's3aHa 13 HaJaHHAM afMiHicTpaTuBHUX nochyr y [THAITI.
4.3. Opran, mo yrBopuB lLleHTp, cTBOproe Ta 3abe3meuye poOOTy BeO-calTy
[lenTpy abo okpeMoro po3aury Ha BeO-caiiTi oprany, mo ytBopuB Llentp, ne
po3MIITy€eThes iH(pOpMaIis, 3a3Ha4eHa y MyHKTI 2.8 1[bOTO PerIaMeHTy, a TaKOX
BITOMOCTI TIpo Micie posranryBanHs LleHTpy (oro TeputopiaibHUX MiIPO3ILIIB,
BiJJaIEHUX Miclb [uig pobotu aamiHicTpatopiB LlenTpy (B pasi ix yTBOpeHH:),


http://zakon2.rada.gov.ua/laws/show/588-2013-%D0%BF#n205

HANOMMK4l 3yNUHKUA TPOMAJICHKOTO TPAaHCIOPTY, 1HIIA KOpPUCHA IJsl CyO’ €KTiB
3BepHEHHS 1HhOpMaIlis.

4.4. Indopmaris, sika po3MIIMIyeETbCA B NpumimieHHl LleHTpy Ta Ha BeO-caiiri,
NOBUHHA OyTH aKTyaJIbHOIO 1 BUYEPITHOIO.

Indopmamiss Ha BeO-caitTi lleHTpy Mae OyTH 3pydHOIO JUIs TIOMIYKY Ta
KOITIFOBAHHS.

4.5. Cy0’exkTaM 3BepHEHHS, K1 3BepHyIUcA 10 LleHTpy 3 BUKOpHUCTaHHSAM 3aco01B
TEJIEKOMYHIKALIMHOTO 3B’sI3Ky (TenedoHy, €JIeKTPOHHOI MOIITH, 1HIIMX 3aco0iB
3B’S3KY), 3a0€3MeUYyeThCs MOKIUBICTE OTPUMaHHS iHpOpMAIii Tpo HaJaHHS
aJIMiHICTPaTUBHUX MOCIYT y CMOCi0, aHAIIOTIYHUH CTIOCO0y 3BEPHEHHS.

4.6. Ins BukoHanHs1 GyHKIH B iHpOpMaIiitHOMY Miapo3/iiai a00 KOHCYIbTaHTOM
MOKYTh 3aJlydaTHCs BOJIOHTEPH Ta CTaXKEPU 1 MPAKTUKAHTH, OOOB'SI3KUA SKHUX
BU3HAYaroThCs KepiBHUKOM [THAIL.

5. KepyBanns ueprow y IIHAII
5.1. 3 Meroro 3a0e3reyeHHs 3PYYHOCTI Ta OIMEPATUBHOCTI OOCIyrOBYBaHHS
cy0’ekTiB 3BepHeHb y [IHAIII BxXuBarOThCS 3aX0au JJIs1 3a1100iraHHs BUHUKHEHHIO
4yepr, a y BUIMAJIKY 1X BUHUKHEHHS — JIJIs1 KEpYBaHHS Yeproro.
5.2. 'V pa3i norpebu, y [ITHAIII 3abe3neuyerhcsi 3araibHe KepyBaHHS YEeproro
NUIIXOM 3yCTpiui CyO0’€KTiB 3BEpHEHHs (BiJIBiyBauiB) ajaMiHICTpaTOpoM abo
IHIIMM TpeacTaBHUKOM (mpaniBaukom) [ITHAITy.
5.3. 'V pasi 3anpoBa/I’KEHHS aBTOMAaTU30BaHOI CUCTEMH KEPYBAHHSI UEPIOI0 CYO’ €KT
3BEpHEHHS Il TNPUAOMY aJMIHICTPATOPOM PEECTPYETHCS 3a JIOMOMOTOIO
TEpMiHaJy B Takiil cUCTeMi, OTPUMY€E BIANOBIAHUI HOMEp Yy 4Yep3l Ta OUIKye Ha
npuiioM. ABTOMATH30BaHa CHCTEMa KEpPyBaHHS YEpProd MOXKe MependayaTv
nepcoHi(pikoBaHy peecTpaiito cy0’ekra 3BepHeHHsS (13 3a3HAYEHHSAM HOTO
MPI3BUINA TA IMEHI).
54. Y pa3i 3anpoBa/UKEHHS aBTOMAaTU30BAaHOI CHCTEMU KEPyBaHHS 4Yeproro
aaMmiHicTpatop abo iHmmi npencraBuuk (mpariBauk) [[HAIly 3aGesneuyroTh
HaJaHHS Ccy0’e€KTaMm 3BepHEHb iHQOpMaIlli Mpo MpaBuiia KOPUCTYBAHHS TAKOIO
CUCTEMOIO, a 3a IOTPEOU - TOTIOMArarTh Y KOPUCTYBaHHI HEIO.
5.5. YV IHHAII moxe 3aiiicHIOBAaTUCS TIOTIEpeHIN 3amuc cy0’€KTiB 3BEpHEHb Ha
MPUIOM JI0 aJIMIHICTpAaTOpa Ha TIEBHY BU3HAYEHY JaTy (A€HB) Ta 4ac, BIAMOBIIHO
no mpaBui, BcraHoBieHux KepiBHMKoM I[[HAIly. Ilomepenuiii 3amuc Moxe
3MIIACHIOBATUCA LIISAXOM ocobucTtoro abo tenedonHoro 3sepHeHHsa no LHHAIly
Ta/ab0 NUISIXOM €JICKTPOHHOI peecTpartiii Ha BeO-caiTi [ITHAITy.
[Ipuitom cy0’€KTIB 3BEpPHEHb, SIKI 3aPEECTPYBAIUCH 3a JIOMOMOTOI0 MONEPEIHbOTO
3aInCy, 3M1MCHIOETHCS Y BU3HAUCHI TOJTUHH.
VY pasi 3amizHeHHs cy0’€KTa 3BE€pHECHHS Ha MPUKOM 3a MONepeaHIM 3aMicoM OUTbIII
HDK Ha 5 XBWIMH TIOTIEPENIHINA 3aluC aHyIIOEThCSA. Y IBOMY BHUIAJKY CYO’€KT
3BEpHEHHSI MOXKE MOJATH JIOKYMEHTH B 3arajbHOMY MOpSAAKY abo 3amucaTucs Ha
NEBHY JIaTy Ta Yac MOBTOPHO.
5.6. Y IHAIII MoXxyTb BUKOPHCTOBYBATHCh IHINI I1HCTPYMEHTU KepyBaHHS
Yeproro, AKi rapaHTyIOTh JOTPUMAHHS IPUHIIMITY PIBHOCTI Cy0’€KTiB 3BE€pHEHb.



6. Ilpuiiom BXiIHOT0 MaKeTy JOKYMEHTIB

6.1. [IpuiiHaTTA Big cy0’€KTa 3BEpHEHHS 3asBU Ta 1HIIMX JTOKYMEHTIB, HCOOXITHUX
JUIS. HaJIaHHS aJMIHICTPATUBHOIT MOCIYTH (Jaidi — BXITHUNW MaKeT JOKYMEHTIB) Ta
MMOBEPHEHHS JIOKYMEHTIB (pe3y/IbTaTy HaJaHHS aIMIHICTPAaTUBHOI MOCIYTH, A -
BUXITHUN TMaKeT JTOKYMEHTIB) 3MilcHIO€ThCsl BukIouHOo y I[HAII aGo #oro
TEPUTOPIATTBHUX MIAPO3ALIaX, BIAATEHUX MICISIX A poOOTH aJAMIiHICTPaTOpPiB
takoro LlenTpy (B pa3i ix yTBOpeHHS).

6.2. Cy0’exT 3BepHEHHS Ma€ MpaBo MOJIaTH BXiTHUH makeT gokymeHTiB y [IHAII
OCOOMCTO, B TOMY YHCII dYepe3 YIMOBHOBAKEHOTO IMPEACTaBHUKA, HAMICIATH
BXITHUW TaKeT MOKYMEHTIB IMOMTOK (PEKOMEHIOBAHUM JIUCTOM 3 OIKUCOM
BKJIaJIcHHS) a0o0, y MependadyeHuX 3aKOHOM BHIMAJKaX, 3a JOIMOMOIOK 3aco0iB
TEJIEKOMYHIKAIIITHOTO 3B SI3KY.

3asBa JUIsi OTpPUMAaHHS aJMIHICTPATUBHOI TIOCIYTH B EJIEKTPOHHINA dopmi
MOMA€ThCs uepe3 CAMHUM JIepKaBHUN MOPTal aAMIHICTPATUBHUX MOCIYT, Y TOMY
YHUCJl Yepe3 1HTErpoBaHl 3 HUM 1HQOpMaIliifHI CUCTEMHU JEp>KaBHUX OPTaHiB Ta
OpraHiB MICIIEBOTO CAMOBPSITyBaHHS.

6.3. Sfkmo BXiIHMH TaKeT JOKYMEHTIB TIIOJIA€ThCS  YIOBHOBAXKCHUM
MPEICTaBHUKOM CyO’€KTa 3BEPHEHHS, 10 HBOTO JOAAIOTHCA JTOKYMEHTH, SIKI
NIATBEPKYIOTh 0CO0y TMpEeACTaBHUKA Ta 3acBIIUYIOTh MOr0 MOBHOBAKEHHS
(moBipeHICTh a00 1HIIUN JOKYMEHT, 110 MOCBIIYY€ BIIHOCUHU NIPEJACTABHUIITBA).
6.4. AnmiHicTpaTOp MEpeBIps€ BIANOBIIHICTh IOJAHOTO MAKETy JIOKYMEHTIB
1H(pOopMaIIiHINA KapTii aAMIHICTPAaTUBHOI MOCIIYTH, 33 MOTPeOU — HAZA€E AOIIOMOTY
Cy0’€KTy 3BEpHEHHS y 3aloOBHEHI OJaHKY 3asBU. Y BUIMAJKY, SKIIO CYyO’ €KT
3BEPHEHHS TPHUITYCTUBCS HETOYHOCTEH ab0O0 IOMMIIKM IPU 3allOBHEHHI OJaHKY
3asBH, aIMIHICTpPATOp MOBIIOMJISE 3asBHHUKA TPO BIAMOBIAHI HETONIKHA Ta, 3a
noTpedu, Hala€ HEOOXITHY IOMTOMOTY Y iX BUIIPaBJICHHI.

3asBa, 110 MOJAETHCS ISl OTPUMAHHS aJIMIHICTPATUBHOI MMOCIYTH, Y pa3i MoTpeoun
OTpUMaHHS JOJATKOBOi 1H(oOpMarlii BiJ IHIMMUX CYO0’€KTIB, ITOBMHHA MICTUTH
J03BUT Cy0’€KTa 3BEpPHEHHS HAa OTPUMAHHsS Ta 30epiraHHs HOro mnepcoHaTbHUX
JAHUX y MeXkaX, HEOOX1THUX JJIsl HaJaHHS aIMIHICTPATUBHOI MMOCTYTH.

6.5. AAMIHICTpaTOp CKJIaJa€ OMNHUC BXIAHOTO TAaKeTy AOKYMEHTIB, Yy SKOMY
3a3HA4Ya€ThCcsl 1HPOpMaLisl MPO TMEpeNdiK JOKYMEHTIB, MOJAHUX CYO’€KTOM
3BepHEeHHs. ONKC CKIAIa€ThCA Y ABOX MIPUMIPHHUKAX.

Cy0’€KTOB1 3BEpHEHHS HAAAETHCSI TPUMIPHHUK OMUCY BX1JHOIO MAKETY TOKYMEHTIB
3a MIMKUCOM Ta MEeYaTKOoIo (IITaMIIOM) BiJIOBITHOTO aJIMIHICTpaTOpa 13 BiIMITKOIO
Opo Jary 1 yac HOro CKIaJaHHsA, PEECTpALlifHUI HOMEp 3asBH 1 MepeiK
JIOKYMEHTIB, 0 JOJAI0ThCs A0 Hei. J[pyruii mpuMipHUK OMUCY BXITHOTO TMAaKETy
JIOKYMEHTIB 30epiraerbcs B Marepianax CHOpaBHU, y BUMNAAKY 3aCTOCYBaHHS Y
[THAII enekTpoHHOTO TOKYMEHTOOOITY — B €IEKTPOHHIH (hopmi.

6.7. AnMiHicTpaTop Wi Yac OTPUMaHHSA BXIJHOTO TMAaKEeTy JOKYMEHTIB
3000B’si3aHUN 3’sCyBaTH Oa)kaHi g CyO’€KTa 3BEpPHEHHS CIIOCOOM HOTO
MOBIJJOMJICHHS TIPO PE3YJbTAT HAJAHHS aAMIHICTPaTUBHOI MOCIyTu (TenedoHom,
3aco0aMu TOIITOBOTO 3B’SI3KY, €JIEKTPOHHOIO MOIITOI0 YW 1HIIMMHU 3aco0amu
TEJEKOMYHIKalIMHOrO 3B’SI3Ky y BHIaJKaxX, NnepeadayeHuX 3aKOHOJIAaBCTBOM); a



TaKOXX OakaHuM crocid mepenadi Cy0’€KTOBI 3BEpHEHHS pe3yJbTaTy HaJaHHS
aAMIHICTpaTHUBHOT  MoOcayru(ocooucto 4u  3acobamMu  TOIMITOBOTO  abo
TEJIEKOMYHIKAIIIHHOTO 3B’S3KY), PO IO TAKOX 3a3HAYAETHCS B OIMKCI BXI1JTHOTO
MakeTy JOKYMEHTIB.

6.8. AnMiHICTpaTOp 3I1MCHIOE peeCTpaliiio BXITHOTO MAaKETy JOKYMEHTIB ILIIXOM
BHECCHHS JaHUX J0 XypHaly peectpamii (y TmamepoBiii Ta/abo eleKTpoHHIN
dbopmi).

[Ticist BHECEHHSI JaHUX CIIpaBi MPUCBOIOETHCS HOMEP, 3@ SIKUM 3IACHIOETHCS 1l
ineHTrdIKaIis.

6.9. Sxmo BXigHUN TaKeT AOKYMEHTIB Oylo OTpHUMaHO 3aco0amMH MOIITOBOTO
3B’SI3Ky, QJMIHICTpAaTOp HE IIi3HINIE HACTYIHOTO JHS HAJCUJIA€E CyO €KTOBI
3BEpPHEHHSI ONUC BXIJHOIO MAKETy JOKYMEHTIB €JEKTPOHHOIO IMOMTOK (HOro
B1JICKAHOBaHY KOIII0) YW I1HIIMMHU 3acOo0aMM TEJIEKOMYHIKAIIHHOTO 3B’S3KYy (3a
MOYJIMBOCTI).

6.10. fAxmo mig yac IMPUAHATTS BXIJHOTO IaKeTy IOKYMEHTIB aaMIHICTpaTOp
BUSBUB (DAKT BIJCYTHOCTI OJHOTO UM KIJBKOX JIOKYMEHTIB, HEOOXITHUX IS
OTPUMAaHHA aJAMIHICTPATUBHOI MOCIYTH (MepeadayeHoro 3aKOHOM Ta BiAMOBIIHOIO
1H(OpMAaIIHHOI0 KApTKOK aJMIHICTPAaTUBHOI MOCAyru) Ta / abo OYEeBUAHY
MMOMUJIKY, HETOYHICTh YM HEMOBHOTY BIJOMOCTEH, aJMIHICTpATOp 3a BHUOOpPOM
cy0’eKTa 3BEpHEHHS MOBEPTAE JOKYMEHTH Cy0’ €KTOB1 3BEpHEHHsI Oe3 peecTpailii
JUISL YCYHEHHsI HEJIOMIKIB, 32 MOXKJIMBOCTI — HaJa€ JOMOMOTY B iX YCyHEHHi, a0o
peeCTpye BX1IHUHM NAKEeT JOKYMEHTIB 3 HEJIOTIKaMHU.

6.11. Ilpm peectpaiii BXIJHOTO TNAaKeTy 3 HEIONIKAMU CYO’€KT 3BEpHEHHS
OJIHOYACHO TMOBIIOMJISIETBCS MPO TOTPe0y YCYHEHHS BKa3aHUX HEAOJIKIB Ta
NOMNEPEKAETBCA TPO HMOBIPHICTh HEraTMBHOTO pIIIEHHS Yy BHUMNAAKY iX He
yCyHEHHs. SIKIO Cy0’€KT 3BEpHEHHS HaJACWIA€ BXIJHUWA MaKeT JIOKYMEHTIB
3aco0aMu TOIITOBOTO 3B’SI3Ky, BiH 1H(OPMYETHCA TMPO BUABICHI HENONIKUA Yy
BIIMOBITHOMY TIOBIOMJICHHI — OIKMCI BXIJHOTO TIaKeTy JOKYMEHTIB, a 3a
MOXKJTMBOCTI TaKOK IMOBIIOMIIIETHCS TEIC(HOHOM.

6.12. Bci 101aTKOB1 JOKYMEHTH, B TOMY YHUCI1 JOKYMEHTH Ha 3aMiHY, TIOJIal0ThCS
cy0’extom 3BepHeHHs autie yepe3 [IHAII / aqminictpaTopa i3 dikcariiero mux aii
B MaTepiajiax CIpaBu Ta KypHaum peectpaiii. [Ipu mpoMy cy0’€KTOBI 3BEpHEHHS
BUJIA€THCS JIOTIOBHEHHMI OIMKC BXIJHOTO TAaKeTy JOKYMEHTIB (Ha 3amiHy) a0o
BHOCSITHCSI 3MIHM Y paHillie BUAaHUN onvc. BHeCeHHs 10/1aTKOBUX JOKYMEHTIB Ta /
ab0 JOKyMEHTIB Ha 3aMiHy IIJTBEPIDKYEThCA MIAMUCOM CYyO’€KTa 3BEPHEHHS
(YITOBHOBa@)KEHOTO TIPE/ICTABHHKA).

6.13. V Bunmaaxy HEyCyHEHHsSI Cy0’€KTOM 3BEPHEHHS HEOJIKIB BXIJHOTO MAKETy
JIOKYMEHTIB, PILIEHHS Yy CHOpaBl NpUMMAEeThCsl HA OCHOBI HAasBHUX JOKYMEHTIB
BIJIMOBITHO JI0 3aKOHY.

6.14. Ilicmsa peectparii BXiJTHOTO TAKETy JOKYMEHTIB aJMIiHICTpaTtop Qopmye
CpaBy Yy TmamepoBiii Ta / abo enekTpoHHi d¢opmi, 3a moTpedu (1 3a
MO>KJIMBOCT1)3/IIMCHIOE 11 KOMIIOBaHHS Ta / a00 CKaHyBaHHS.

6.15. Iadopmamiro mpo BuUWMHEHI Mii aAMIHICTPATOp BHOCUTH JO JIMCTa-
MPOXO/DKEHHS CIpaBU y TmamepoBid Ta / abo enextpoHHiid (opmi. Jluct-
MIPOXOJKEHHS CIIPaBU TAKOX MICTUTH BIJOMOCTI MPO MOCIIIOBHICTH il (€TamiB),



HEOOX1IHUX JJisi HaJaHHsS aJMIHICTPATMBHOI MOCIYTM Ta 3aJIy4eHHUX CYyO’€KTIB
HaJIaHHSI aIMIHICTPATUBHOI MOCIYTH.

7. OnpanoBaHHA CIPaBu (BXiJIHOT0 MaKeTa JOKYMEHTIB)

7.1. Y Bumamkax mepen0adeHuX pIIMIEHHSM CEIHINHOI paau, BIAMOBITHO 10
3aKOHO/IaBCTBA, PIIIEHHS MPO HAJAHHS AAMIHICTPATUBHOI MOCIYTH MPUUMAETHCS
HeBigknaano y [LIHATII.

7.2. Ilicns BumHEHHS [1d, mnepexbadyeHux po3auviom 6 uporo Perimamenry,
aJIMiHICTpaTOp HE Mi3HIIIe HACTYMHOTO POOOYOro JHS MICs OTPUMAHHS BXiAHOTO
MakeTy JOKYMEHTIB 3000B’si3aHWN HampaBUTH (TI€penaTty) BXIIHUW TaKeT
JIOKYMEHTIB Cy0’€KTY HaJlaHHS aIMIHICTPATUBHOI ITOCIYTH, 10 KOMIIETEHIII] SIKOTO
HAJICKUTh MPUUHATTS PIIIEHHS y CTpaBi (Ha/1all — BUKOHABEIIh), PO 1110 POOUTHCS
BIJIMITKA Yy JIUCTI-TIPOXOJKEHHI CIpaBU 13 3a3HAYEHHSAM Yacy, AT Ta MiAMHUCY
MpeACTaBHUKAa CyO’€KTa HaJaHHSA aJMIHICTPATUBHOI TMOCIYTd, M0 SKOro i
HaIpaBJIeHO, Ta MOCTABJIEHHSM MeYaTKu (IITaMIia) aJMiHICTpaTopa, 10 Mepeaan
BIJIMOBIJIHI JTOKyMEHTH. BigoMoCTi mpo mepenady BXiJHOTO MakeTy JOKYMEHTIB
BHOCSITBCS aJIMIHICTPATOPOM JI0 JIMCTA-TIPOXOXKEHHSI CIIPABH y MarepoBsiii Ta / abo
€JEKTPOHHIA (QopMi. B  JUCTI-IPOXOIKEHHA BKa3yeTbCS KOHTPOJIbHA J1aTa
BUKOHAHHS TIOCTYTH.

7.3. llepenaua cnpaB y mnanepoBiii ¢opmi 3 LleHTpy 10 cyO’ekTa HaJIaHHS
aJMIHICTPATUBHOI MOCIYTM 3[IACHIOETBCS HE pIAUIE OJHOTO pa3y MpOTIroM
pobouoro nHs, a 3 TepuTopianibHOro miaposaury [IHATII, BigganeHoro micis st
poOoTu aamiHicTparopa LlenTpy (B pasi ix yTBOpEHHS) — HE Mi3HILIE HACTYIHOIO
pobodoro aHs. Y pasi, AKIMIO Cy0’€KTOM HaJaHHS aJMIHICTPATUBHUX MOCIYT €
TEpUTOpIaTbHUN OpraH (MAPO3/1a) IEHTPATIBHOTO OpPraHy BUKOHABUOl BJIAIA —
CTPOKM Ta TIOPSJIOK TMepenadi JOKYMEHTIB BHU3HAYAIOTHCS B Y3TOIKCHOMY

pilleHH.
7.4. OtpumaBimM copaBy, CyO €KT HaJaHHS aJAMIHICTPATHUBHOI TOCIyru (mami
TaKOXX — BHKOHaBeIlb) 3000B’S3aHUN BHECTU 3aMKMC MPO il OTpPUMaHHS 13

3a3HAYCHHSIM J]aTH Ta 4Yacy, a TaKOXK MPi3BUIIA, IMEHI, 10 0aTbKOBI BIAMOBIAIBHOT
MOoCajoBOi 0COOM 10 JIMCTA-MPOXOJKEHHS CHOpaBUM y mMamnepoBid Ta / abo
€JIEKTPOHHIN popmi.

7.5. BukoHnaBeub 3000B'A3aHUN BUPIMIUTH CIOpaBy Y CTPOKH, BHU3HAYEHI
TEXHOJIOTIYHOIO KapTKOI aJAMIHICTPATUBHOI MOCIYTM 1 HE Mi3HIIIE HACTYIHOTO
poboYoro HA 3 MOMEHTY BHUPIUIEHHS CHOpaBH, CPOPMYBATU BHUXIJHUN TMaKET
JOKyMEHTIB Ta HarpaButu ioro g0 [{HAIly, npo 1o BiH 3a3Havae B >xypHaii abo
CJICKTPOHHOMY PEECTPI.

7.6. Anminictpatop LIHAIly y neHp HanxoKeHHs pe3yiabTaTy BUPIIIEHOI CIIpaBU
(amMiHICTPATUBHOI MOCITYTH) 31HCHIOE PEECTPAILIIIO BUXITHOTO MAKETy TOKYMEHTIB
IIUITXOM BHECEHHS BIAMOBIIHUX BIIOMOCTEH B JKypHAII 200 €NEKTPOHHUI pPeecTp.
7.7. AnmiHicTpaTUBHA MOCIyra, IO MOTpeOye NeKUIbKOX ik (eramiB) s il
BUPIIIIEHHS Ta 03BOJIsIE (TIepen0dayac) mapajieibHe ONpaIfoBaHHs CIPaBH JBOMA 1
O1bIIIE CTPYKTYPHUMHU MMiIPO3/ILJIaMH (BUKOHABYMMHU OpraHaMu), Cy0’ €KT HaJlaHHS
aAMIHICTPAaTUBHUX TOCIYr 3a0e3reuye MPOXO/DKEHHS IuMX il (eTamiB) y



BCTAHOBJICHOMY MOPSIKY BIJAMOBIIHO O TEXHOJIOTIYHOI KapTKU aAMIHICTPATUBHOT
nociayru 6e3 ydacTi cy0’e€KTa 3BEpHEHHS — IUIIXOM MIXKBIJIOMYOi B3aemojii (B
TOMY YHCJIl, 32 MOXJIMBOCTI, 13 3aCTOCYBaHHSIM €JICKTPOHHOTO JIOKYMEHTOOOITY).
Jlns mporo matepiaid CHpaBU UM iX KOMii y marepoBi Ta / abo €NeKTpOHHIM
dbopMmi oaHOYACHO TiepenaloThcs Ta / ab0 HAACWIAIOTBCS YCIM 3allydeHUM
BUKOHABIISIM. 3BEJICHHS MaTepialiB CIIpaBH 3/1HCHIOETHCS BUKOHABIIEM (CYO’ €KTOM
HaJIaHHS aJIMIHICTPATUBHOI MOCIYTH), 110 yXBaldo€ (a00 roTye) KIHIIEBE PIIICHHS
y CIIpaBi.

7.8. Cy0’ekT HajaHHA aAMIHICTPATUBHOI TMOCIYTH, 3a TMOTPEOH, OTPUMYE
JOKyMeHTH abo iHdopmalmito, 1m0 mnepedyBaloTh Yy BOJOJMIHHI  IHIIMX
aJIMiHICTpaTUBHUX OpPTaHiB, MANPHUEMCTB, YCTAHOB a00 OpraHi3allii, 1o HaJleXaThb
1o cepu ix ympapiiHHsS. Take OoTpUMaHHS 3/IIMCHIOETHCS 32 YMOBU HasiBHOCTI B
Martepianax copaBH 3road (J103BOJy) CyO’€KkTa 3BEpHEHHsS Ha 30upaHHS,
BUKOPHUCTAHHS Ta 30epiraHHs MOro NepCcOHAJbHUX JAHUX y ME¥KaxX, HeOOX1THUX
JUTSl HaJIaHHSI aJIMIHICTPATUBHOI MTOCITYTH.

7.9. Buxonagelb 3000B’s13aHUI PO3MIISIHYTU CIIPABY Ta MPUNHATH 0 HIN PIlICHHS
y CTPOKHM, BH3HAUEHI 3aKOHOM Ta 3adiKCOBaHI y TEXHOJOTIYHIN KapTIli
aJIMIHICTPATUBHOI MOCTYTH.

7.10. KoHTpoJib 32 TOTpUMaHHSIM BUKOHABIIEM (BUKOHABISIMU) TEPMIHY PO3TIISALY
CIpaBU Ta NMPUUHATTS PIIICHb 3IHCHIOETHCA aJMIHICTPATOpPAMH, BIAMOBIAHO [0
po3noauty 000B’s3k1B kepiBHUKOM [[HAITy.

VY pasi BusBneHHs (akty (¢hakTiB) MOPYIICHHS MO0 PO3TJIAIY CIpaBu (BUMOT
1I0JI0 TEPMIHIB HAJIaHHS aJMIHICTPATUBHOI MOCIYTH 3TIHO TEXHOJIOTTYHOI KapTKU
TOII0) 200 BUMOT J[IF0YOT0 3aKOHOJABCTBA B MPOLECI HAJAHHS aMIHICTPATUBHOI
MOCJIYTH MOCAI0BOI0 UM CIY>KO0BOIO 0CO00I0 Cy0’€KTa HaTaHHS aIMIHICTPATUBHOI
MOCIYTH aJIMIHICTpAaTOp 3000B’SI3aHMM HEBIAKIAAHO 1H(QOpPMYBaTH Npo 1E
kepiBauka [[HATIy.

7.11. Cy0’exT HaaHHs aAMIHICTPATUBHOI MMOCTYTH 3000B’sI3aHUN:

cBoedacHo iH(MopmyBaT LIeHTp mpo nepenkoaun y J0TpUMaHH1 CTPOKY PO3TIISALY
CIIPaBU Ta MPUUHATTI PIIICHHS, 1HII TPOOJIEMH, 1110 BUHUKAIOTH 1] Yac PO3TIISLY
CIIPaBH;

HajaBaTy 1HGOpMaIlito Ha yCHUN a00 MUCHbMOBHUH 3amuT (y TOMY YHCII HUISIXOM
HAJICWJIAHHS Ha aJpecy EJEKTPOHHOI moimTv) aamiHicTparopa Llentpy mpo xifm
PO3TIISAY CIIPABH.

7.12. Y pasi, SKIIO B XO/1 BUPILIEHHS CIPAaBU BUSABICHO MIJICTABU JJI TPUHHATTS
HEraTUBHOTO (MOBHICTIO a00 YacTKOBO BIJIMOBHOIO) MJisi Cy0’€KTa 3BEPHEHHS
pllIEHHSI, BUKOHABELb MOBMHEH BpaxyBaTH, YA MOKE€ OTPUMAHHS BiJ CyO’€KkTa
3BEPHEHHSI JIOJATKOBUX MOSICHEHB, 1HPOpMaIllii, JOKYMEHTIB MO3UTUBHO BIUIMHYTU
Ha 3MICT LIbOTO PILIEHHS, Ta BIAMOBIIHO — 3a0€3MEYUTH MPABO Cy0’ €KTa 3BEPHEHHS
HAa y4acTh y TIPOLECI pO3IVISIAY CHOpaBUM Ta NTPUUHATTS pilieHHs. bynb-ske
JI0OJIATKOBE BUTPEOYBaHHS Ta OTPUMAHHS MOSICHEHB, 1H(OpMaIIli, TOKYMEHTIB BiJl
cy0’exTa 3BepHEHHS 3/1lcHIOEThCs nutie yepes [THATL

8. Ilepenaya pe3yabTaTy HaJaHHA aAMIHICTPATHBHHUX MOCJIYT Cy0’€KTY
3BepPHEHHA



8.1. Cy0’exT HajaHHA aAMIHICTPATUBHOI MOCIYTH HEBIAKIAIHO, aje He Mi3HilIe
HACTYMHOro  poOodoro JHA micias  oGOpMIIEHHS  pe3yJbTaTy  HaJaHHS
aJMIHICTPATUBHOI MTOCIYTH, (POpMye BUX1THHM NAKeT JOKYMEHTIB Ta Iiepeaae Horo
1o LlenTpy (#ioro TepuTOpiaabHOTO MIAPO3/LTY, BIAAATICHOTO Micls ajisi poOOTH
aamiHicTparopa LlenTpy (B pasi iX yTBOpeHH:), PO 110 3a3HAYAETHCS B JIUCTI TIPO
MPOXOJI>KEHHS CIIPaBU.

8.2. AIMIHICTpaTOp y J€Hb HAJAXOMKECHHS pe3yJIbTaTy HaJaHHS aAMIHICTPaTUBHOI
MOCIIYTH 3IIMCHIOE PEECTPAIIiI0 BUXITHOTO MAKETy JOKYMEHTIB IIJITXOM BHECCHHS
BIJIMOBITHUX BIIOMOCTEH /IO JIUCTA-TIPOXO/DKEHHS CIPaBH, a TaKOX JI0
BIJIMOBITHOTO PEECTPY Y MarnepoBiil Ta / abo eNeKTpoHHii (opMi Ta MOBITOMIISE
Ipo pe3ylbTaT HaJaHHS aJAMIHICTPATUBHOI TOCIHYrd Cy0’€KTa 3BEPHEHHSA Y
3aMOBJICHUA HUM cnoci0 (Tene@oHOM, EJNEeKTPOHHOK MOIITOK YH 1HIIUMU
3aco0aMM TEJIEKOMYHIKAI[IMHOTO 3B’ SA3KY).

8.3. PesynpTaT HajaHHSA aAMIHICTPATUBHOI MOCIYTH (BUXIOHUN  TakKeT
JIOKYMEHTIB)IIEPEA€ThCA Cy0 €KTOBI 3BEPHEHHS 0COOMCTO (B TOMY YHCI1 Moro / ii
MPEACTaBHUKY) TIpU Tped sIBICHHI JOKyMEHTa, SIKHH TIOCBiIUye o0co0y Ta
JIOKYMEHTA, SIKAW MIATBEPHKY€E MOBHOBAKEHHS NPEICTaBHUKA; a00, y BHUIIaJKaX
nependayeHuX 3aKOHOJABCTBOM, MEPENAEThCA B IHIIMK 3py4yHUM i CyO’e€kTa
3BEpHEHHS CTOCiO.

[ndopmariiss mpo naTy OTPUMaHHS BHUXIAHOTO TakKeTa JOKYMEHTIB CyO’ €KTOM
3BEpPHEHHS 3a3HAYAETHCA B OMNMCI BXIJIHOTO MakeTa JOKYMEHTIB ab0 B 1HIIOMY
JIOKYMEHTI, BU3HAYE€HOMY OpraHom, o yTBopuB LleHTp, 1 30epiraerbca B
Marepianax CIpaBu.

8.4. BigxMoBa y NO3UTUBHOMY BUPIIIEHHI CIPABH IIOA0 aIMIHICTPATUBHOI MOCIYTH
oopmiisieTbcsi Cy0’€KTOM HaJaHHS THUCHMOBO, 3 BU3HAYCHHSIM MEpeI0aueHUux
3aKOHOJABCTBOM IIJCTaB JJIg Takoi BIAMOBU Ta iX OOIPYHTYBaHHSM, Ta
JIOJTy4Ya€ETHCS 10 CIIPaBU.

[lucbmoBe mMOBIIOMJIEHHSI CyO’€KTa HaJaHHS TPO BIAMOBY Y IO3UTHBHOMY
BUPIIIEHH] CIIPaBU 11010 HAJaHHS aMIHICTPATUBHOI MOCIYTH BUIAETHCS CYy0 €KTY
3BEpPHEHHS I OCOOMCTHH MIANKUC ad0 HAACHIAETHCS IOIITOI0, MPO IO CYO €KT
3BEPHEHHS TOBIIOMIISIETBCS TENEPOHOM ab0 EJIEKTPOHHOKO TMOIITOK Y JACHBb
peectpaii y [IHAITi Takoro moBigoMieHHS.

8.5. ¥V pa3i He3azHaueHHsS Cy0 €KTOM 3BEpPHEHHSI 3PY4HOro ajisi cebe crocoly
OTPUMaHHs pe3yJabTaTy HaJaHHS aaMIHICTPaTHBHOI mociayru abo Horo
Heotpumanns y [HAIII mpotsrom pABoX MicsliB — pe3yJbTaT HaJaHHS
aAMIHICTPAaTUBHOT TIOCIYTM HAJICUJIAE€TbCS CYO’€KTy 3BEpHEHHS 3aco0amu
MOIITOBOTO 3B’SA3KYy. Y pasl BIACYTHOCTI BIAOMOCTEH MpO MicClle MPOKUBAHHS
(MiclIe3HAXO/PKEHHS) Cy0’€KTa 3BEpPHEHHSI Ta BIJICYTHOCTI 1HINOi KOHTaKTHOT

iH(dopMallli — pe3yabTaT HaJaHHA aJMIHICTPATUBHOI MOCIYrd 30epiraerbcs
npotsarom Tpumicsiaaoro tepminy y [IHAIIL, a motiMm nepenaerbest Ha 30epiranHs
710 apXiBy.

8.6. Y Bumangky, SKIIO aJMIHICTpAaTUBHA TIOCIyTra HAaJIa€ThCS HEBIJIKIIATHO,
aZIMIHICTpaTOp peecTpye 1HGOpMAIi0 MPO pe3yiabTaT BHUPILMIEHHS CHOpPaBU Yy
xKypHauni (y naneposiii Ta / abo enekTpoHHii (Gopmi), HeTaHO POpMy€e BUXITHUN
MakeT JOKYMEHTIB y CIIpaBl Ta Mepenae Moro cy0’eKTOB1 3BEpHEHHS.



®dakT  oTpUMaHHsA  pe3ydbTaTy  HaJaHHSA  aJMIHICTPAaTUBHOI  TOCIYTH
MIITBEPKYETHCSA TIAMHUCOM Cy0’€KTa 3BEpHEHHS (IIPU OCOOMCTOMY OTPHUMAaHHI)
ab0 OTpUMaHHSM TMOBIJOMJICHHS TIpO BpydeHHS (Y BHUMAAKy HalpaBICHHS
MIOIITOO).

8.7. BIiaMmoBiTaJIBHICT, 32 CBOEYACHE Ta HAJIGKHE HAJIaHHS aJMIHICTPAaTUBHUX
MOCIYI HECYTh CYO’€KTHM HaJaHHS TaKMX IOCIYr Ta B MeEXKax IOBHOBaXEHb
aJMIHICTpaTOpH 1 KepiBHUK L[eHTpy.

8.8. [npopmariis mpo KOXKHY HaJaHy aIMIHICTpaTHMBHY MOCIYry Ta CIpaBy y
nanepoBii (komisi) Ta/abo eNeKTPOHHIN (BIACKAaHOBaHI JOKYMEHTH) Qopmi,
30KpeMa, 3asBa Cy0’€KTa 3BEpHEHHS 3 OMKUCOM BXIJHOTO TaKeTa JOKYMEHTIB Ta
JUCT MPO MPOXOHKEHHS, KOMisi KBUTAHIIII MPO CIUIATy aJMiHICTPATUBHOTO 300Dy
(Y pasi IIIaTHOCTI aAMIHICTPATUBHOI MTOCIIYTH), KOs AOBIPEHOCTI (Y pa3l MOJaHHS
a00 OTpUMaHHS JIOKYMEHTIB YIHOBHOBa)KEHOIO 0CO0010), KON pe3yabTary
HaJaHHS  aJMIHICTPATUBHOI  TMOCIYTH, OpHUTIHAI  pe3yjbTaTy  HaJaHHS
aJIMIHICTPATUBHOI TOCIYTH, B pa3l HOro HEOTpPUMAaHHS CyO €KTOM 3BEPHEHHS,
30epiraerbes y LenTpi.

8.9. Yci matepiasiu cripaBu 30€piratloThCsi y Ccy0'€KTa HaJlaHHS aJAMIHICTPATUBHOL
HOCITYTH.

Cexkperap cenuuiHoi paau H.I.JTyruna



