YKPATHA
KO3EJ/IEIBKA CE/IMIIIHA PAJA
YEPHITIBCHKOI OBJ/IACTI
PIINEHHA

(m’sITHaALISITA Cecisi BOCbMOTO CK/IMKAHHS)

28 xoBTHsA 2021 poky
cmT.Ko3sertelb

Ne 12-15/VIII

I[Tpo 3arBepkeHHs1 PermameHTy poboTu
LleHTpy Hafl@aHHA aJMIHICTPAaTUBHUX TTOCIYT
Ko3esnewLpKoi CeMIIHOI pajiyi y HOBiM pefakiii

BignoBigHo 3akoHy YkpaiHu «IIpo agMiHICTpaTUBHI MOCTYTW»,II0CTAHOBU
Kabinery MinictpiB Ykpainu Bim 01 cepmasi 2013 poky Ne588 «Ilpo
3atBepZykeHHs1 [IpumipHoro Pernamenty LleHTpy HazZaHHA aAMiHICTpaTUBHUX
nocayr» (3i 3MiHamM), Ta Kepyrouuchb CT.26 3akoHy Ykpainu «IIpo micieBe
CaMOBDSIJyBaHHSA B YKpaiHi», CeJvIlIHa pa/ia BUPILINUIA:

1. 3atrBepautu PernameHT po6oTu LleHTpy HajilaHHS afMiHiCTpPaTUBHUX TIOCTYT
Ko3enenpKoi ce/MIHOI paZii Y HOBiM pefiaKlliii, 3rijHO 3 A0JaTKOM.

2. BBaxaTu pilleHHs TPUALATL TpPeThOi cecii Ko3eselpbKoi CenuvilHOI paju
BOCbMOro ckivkaHHA Bif, 23.10.2019 poky Ne 164-33/VIII «IIpo 3aTBepikeHHs
PersiameHTy po0OOTH I[eHTPY Ha/laHHS aAMiHiCTpaTUBHUX MOCAyr Ko3seselpKoi
CeNMMILHOI paJik y HOBIW peJaKLii», BBAKaTU TaKWM, 1[0 BTPATHU/I0 UYAHHICTb.

3. [daHe pimeHHs HabWpa€e YMHHOCTI 3 MOMEHTY HOT0 OTIPU/TIOJHEHHS.

4.  KOHTpO/b 38 BUKOHAaHHSM [JaHOTO PillIeHHSsI TTOKJ/IACTU Ha MOCTIKHY KOMICIto 3
MUTaHb OCBITHU, OXOPOHM 3/I0POB’Sl, KY/JbTYPH, COL[Ia/IbHOTO 3aXWCTy HaCeJeHHS,
3aKOHHOCTI Ta IPaBONOPSIKY.

Ce/MILHUN TOI0Ba B.I1.bpuruneiip



Hopatok
Jl0 piLlIeHHs T’ ATHAAUATOL cecii
KosenewpbKoi ceyilHol pagu
BOCbMOI'O CKJ/IMKaHHSA

Big 28 koBTHA 2021 poky

Ne 12-15/VIII

PETJIAMEHT
POBOTHU LIEHTPY HAJJAHHA AIMIHICTPATUBHUX ITOCJIYT
KO3EJIEIIbKOI CE/TMIIIHOI PATU
(HoBa pepaxilist)

PO3A1/I 1. BAT'AJIBHI HACTHUHA

1.1. Le#t PernameHT BHM3HAYa€ MOPSAOK opradizaiii pobotu LleHTpy HajgaHHS
aaMiHicTpaTBHUX Tocayr Kosenenpbkoi cemmmiHol pagu (gami — ITHAII ab6o
IleHTp), MOro TepuUTOpialbHUX TiAPO3AiMiB, BigfaneHux (y TOMY UHCII
repecyBHUX) pobouMx Mici[b aJMiHiCTpaTOpiB, TOPSAJOK /il aAMiHiCTpaTOpiB
I[eHTPY Ta iX B3aeMOZil i3 cy0’ekTamMu Ha/laHHS a/IMiHiCTPaTHBHUX TTOCIYT.

1.2. Y ubomy PernameHTi TepMiHM B)XUBaKOTbCH Yy 3HAU€HHI, HaBeJeHOMY B
3akoHi YKpainu «IIpo agMiHIiCTpaTUBHI MTOCIYTW».

1.3. Hapgannss apmiHictpatuBHux nocayr y  LIHAII  3pgilicHroeTbca 3
JOTPUMAaHHSAM TaKUX MIPUHLIUIIIB:

BEPXOBEHCTBa IpaBa, Y TOMY YMCJIi 3aKOHHOCTI Ta FOPUJAYHOI BUSHAUEHOCTI;
cTabi/IbHOCTI;

PIBHOCTI Iepe/ 3aKOHOM;

BiZIKPUTOCTI Ta IIPO30POCTI;

OIepaTUBHOCTI Ta CBOEYACHOCTI;

JIOCTYMHOCTI iH(opMaLlii mpo Ha/laHHS aJiMiHICTPaTUBHUX MOCJIYT;
3aXMILEHOCTI epCOHa/IbHUX [IaHUX;

paljioHabHOI MiHiMmi3allil Ki/JIbKOCTi JOKYMEHTIiB Ta MpOLeAypPHUX [ii, L0
BUMAararoThCs 11 OTPUMaHHSA aIMIHICTPaTUBHUX TOCIYT;

HeyIepeP>KeHOCTI Ta CripaBe//IMBOCTI;

JOCTYTIHOCTI Ta 3pYYHOCTI /7151 Cy0’ €KTiB 3BepHEeHHS.

1.4. OHAII y cBOii JisyIbHOCTI KepyeTbCcsi KOHCTUTYLII€H0 Ta 3aKOHAMM
Ykpainu, aktamu IIpesugenTta Ykpainu i Kabinery MiHicTpiB YKpainu, akramu
LIeHTPa/IbHUX Ta MICI[eBUX OpraHiB BHWKOHABUOi BJjaJli, OpraHiB MiCL[eBOTO
camoBpsifyBaHHs, [TosoxkeHHsiM T1po LleHTp Ta PernamenTtom pobotu LleHTpy.

PO3/L/I 2. BAMOTI'M JJO IPUMIIIEHHS, B SIKOMY PO3MIILY ETHCSI
LIEHTP


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

2.1. IJHAII po3MmillyeTbcsa B LieHTpaibHil uyacTuHi cMT. Ko3esnelp B
3pyuHOMYy [/l Cy0’€KTiB 3BepHEHHS MicI[i 3 PO3BUHYTOK TPaHCIIOPTHOIO

iH(pacTpyKTypo1O.

Ha Bxogi mo mpumimenHs (OyziBiii) po3MilIyroTbCsl BUBiCKa 3 TTO3HAUEHHSM
“LlenTp HafaHHA aAMiHiCTpaTUBHUX TTocayr” abo “Llentp ii”, sike ay0Omr0€ThCA Y
TaKTWIbHOMY BuUrsfi Ta wwpudtom bpatinsg. IlosHauenHst “LleHTp HamaHHS
agMiHicTpatuBHUX nociayr” ta “LleHtp [Jii” MOXYTb pO3MILyBaTUCSA OLHOYACHO.

[Tepes BXOZOM [0 TIpUMIL[EHHSI PO3MILYIOTHCS TaKTW/IbHI Ta KOHTPACTHI
TI03HAYKH JI71s1 0Ci0 3 iHBasTiIHICTIO 3 TTOPYIIeHHSMHU 30Dy .

Bxiz go mipuMiiieHs 1ieHTPY, KU Ma€ CXO/H, MMOBHHEH OyTH 00/alToBaHui
KHOTKOI0 BUK/IWKY, TAHAYCOM Ta IIOPyYHsSIMH 3 000X OOKiB [y o0ci6 3
iHBa/TiAHICTIO Ta iHIIKMX ManOMOOITBHUX TPYIT HaceleHHs, a TaKOXX MiCLsMHU IS
TMMYaCOBOI'0 PO3MIll|eHHS JUTAUYUX KOJISCOK.

Y mnpumillleHHi LeHTpy O6JallITOBYEThCS CaHiTapHa KiMHaTa 3 ypaxXyBaHHSM
notpeb oci6 3 iHBa/igHICTIO, 30Kpema THX, III0 TepecyBalOTbCs Ha Kpiciax
KOJTICHUX, Ta iHIITMX Ma/JIOMOOI/IbHUX TPYN HaCe/IeHHs.

OOmamTyBaHHsl  1IeHTpy mo3HaueHHsaM  “Ilentp [Iii”, HaBirauiiHuMu
Tabsmukamu (TabIMuKaMu, siKi BUKOPHCTOBYIOTHCS [/l OPi€EHTYBaHHS y 1[€HTPI),
MiKTOrpaMamMu 3/IiIMCHIOETBCS 3a 3pa3kamu 3rifiHO 3 gojgatkamu 1-4 IloctaHoBU
Kabinety MinictpiB Ykpainu Ne 588 Big 01.08.2013 poky .

Inst  037007eHHST CTiH peKOMeH/I0BaHe BHKOPUCTAHHS KOJIbOPIiB 3TiJIHO
3 popatkom 5 IMocranoBu Kabinety MinictpiB Ykpainu Ne 588 Big 01.08.2013
POKY .

Y Konbopi uu enemeHTax MeO/iB peKOMeHZI0OBaHMM € BUKOPUCTaHHs Xoda 0
OJTHOTO 3 KOJIbOPIB, SIKUM 037100/1eHO CTiHU LIEHTPY.

Ob6namiTyBaHHsl 1L[eHTPY 3ZiMCHIOETbCS 3 AOTPUMAaHHSM BUMOT  I[0/I0
iHK/TIO3UBHOCTI OyiBesb i criopyz, mepefbaueHux [lep)kaBHUMH Oy/liBesTbHUMHU
Hopmamu JIBH B.2.2-40:2018 “Byaunku i criopyam. IHKMO3uBHICTE OyaiBesb i
criopyz. OCHOBHi MOJI0’KeHHSI” CTOCOBHO 1X JIOCTYITHOCTI Ji71s1 0Ci6 3 iHBasTiIHiCTIO
Ta iHIIUX MaJOMOOi/IbHUX TPyl HaCe/IeHHS.

Ha mpuersii 7o 1[eHTPy TepUTOPil 001aIITOBYIOTHCS Micls Js1 6e30r1aTHOL
CTOSTHKM aBTOMOOI/IbHOTO TPAHCIOPTY Cy0’€KTiB 3BepHeHHs1, 30KpeMa BiZToBifAHO
To3HaueHi MicIs [Jjisi aBTOTPAHCTIOPTHUX 3aco0iB, SKUMU KepyrioThb (B SIKUX
TIepeBO3SThbCsI) 0COOM 3 iHBa/MiHICTIO, y KiJIbKOCTi, BU3HaueHili 3aKOHOM
Ykpaian “IIpo 0CHOBU COIia/IbHOI 3aXUIIeHOCTi 0cib 3 iHBa/igHICTIO B YKpaiHi”.
ByniBii, TpUMIIIeHHS Ta CTOSHKH I[eHTPY OO/aIlITOBYIOThCS 3 ypaxyBaHHSIM
notpeb ocib 3 iHBaniAHICTIO Ta iHIIMX MaAOMOOi/ILHUX TPYIl HaceJeHHs 3TiJHO 3
BUMOTaMH BiJTIOBiTHUX Jiep>KaBHUX Oy/liBe/IbHUX HOPM, CTaHZApTiB i mpaBui. Ha
TIPWIErTIMX BYJIWIAX PO3MIIYIOThCS  iHpopMaLliiHi Tab/WuKyd, Ha SIKUX
3a3HAYA€ETHCA MiCLie po3TalllyBaHHS LIeHTpY.

2.2. Ilpumitenns LIHAIT nozinsieTbCs Ha BiJKPUTY Ta 3aKPUTY YaCTUHMU.

Y  BiAKpUTIM  4YaCTHMHI  3[IWCHIOETbCA  TPUMOM, KOHCYJIbTYBaHHS,
inbopMyBaHHSI Ta 00C/lyroByBaHHsS Cy0’€KTiB 3BepHeHHsI TpalliBHUKaMH L[€HTDY.
Cy0’ ekt 3BepHEHHS MalOTh Oe3repemikofH UM AOCTYII 0 TaKOI YaCTUHM LIEHTPY.

Bigkpura yacTvHa BK/ItOUaE:


https://zakon.rada.gov.ua/laws/show/875-12
https://zakon.rada.gov.ua/laws/show/875-12
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n455
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n501

CEKTOp MPUHOMY;

CEKTOp iHPOpPMyBaHHSI;

CEeKTOp OUIKyBaHHS;

CeKTOp 00C/TyroByBaHHS.

BigkpuTa yacTMHa pO3MIIIYETHCS Ha TEpIIIOMY TIOBepci OyiBmi 3a yMOBHU
CTBODEHHSI HAJe)KHUX yMOB i 0e3MepenikofHOTO [JOCTYIy A 0cCi6 3
iHBasTiAHICTIO Ta iHIIIMX MasIOMOOITBEHUX TPYT HacesieHHs [I0 TPUMIllleHb Oy/IiBJIi.

3akpuTa 4yacTWHa IpY3HayeHa BUKJIIOYHO /IS ONpaLjfOBaHHS [JOKYMEHTIB,
TIOILITH, HaJlJaHHS KOHCY/bTALiM Ta 3[iliCHEHHS TIOTepeIHbOTO 3aricCy Cy0’€KTiB
3BeDHEHHSI Ha TIpUMOM [0 aJAMiHiCTpaTOpiB 3a [JIOMOMOrol  3acobiB
TesleKOMYyHiKallii (TesiehoHy, eeKTPOHHOI TIOIITH, iHIIMX 3acobiB 3B’sA3KY), a
TaKOXX 30epe>KeHHsI JOKyMEeHTIB, CTIpaB, )KypHasliB 001iKy/peectpatiii (po3MiltjeHHs
apxiBy).

Bxig mo 3aKpUTOi yacTUHU 11eHTPY Cy6’e€KTaM 3BepHEeHHS 3a00pOHSIEThCHI.

3akpuTa yaCcTMHa MOJKe PO3MIL[yBaTHUCA Ha IHILIUX MoBepxXaxX, HiK BIAKpUTa
YyaCTHHa.

2.3. CekTOp MpHUiioMy 00JIAIIITOBYETHCS TIPU BXO/i 10 TIPUMIllIeHHS LIeHTpy. Y
HbOMY 3/[iICHIOETBCS 3arajbHe iHGOpPMyBaHHA Ta KOHCY/IbTyBaHHsS Cy0’€KTiB
3BepHEeHHS 3 MUTaHb POOOTH 1[eHTPY.

2.4. Cektop iH(bOpMyBaHHSI O00/IAIITOBYETHC 3 METOH O3HAWOMJIEHHS
cy0’€eKTiB 3BepHeHHs 3 TIOPSJKOM Ta yMOBaMHU HaJlaHHS aJMiHiCTpPaTUBHUX
TTOCJIYT.

Y cekTopi iH(OpMyBaHHSI PO3MILIYIOTECS iH(OPMALiliHI CTEHH, IOCTepU
(mnakaTtm) Ta/abo iHdopmaliiiiHi TepMiHaaM B 3pyYHOMY JJisl TIeperyisiy MicLii, 1o
MICTSITb  aKTya/bHy, BUueprnHy iHdopMaLito, HeoOXiZHy [Jisg ofjep>KaHHS
aZIMiHICTPaTUBHUX MOCJYT, a TAKOXK iHPOpPMaIlito 1110/10 MOXK/IMBOCTEN OTPUMAaHHS
MOCAYT OH-JlahH B eJeKTPOHHOMY BUIVIAZi, iH(opMallito 1100 3/iliCHeHHSs
KOHCy/nbTyBaHHs mianpueMiiB (“Iisg. bisHec”) (y pa3si mnpoBefleHHSI TaKOro
KOHCYJIbTYBaHHS B TIpUMIII[eHHSX 1eHTPY), iHdopmallilo I1[0A0 3AiliCHeHHs
ripuiioMy cy6’€KTiB 3BepHeHHs 3 Ha/laHHsI 6e30r1aTHOI MpaBoBOi AoroMor# (y pasi
TPOBe/IeHHsI TaKOIo TpUMOMY B TIPUMIllIeHHSIX I[€HTPY), a TakKo)K iHdopmallito
L[OZ0 eJIeKTPOHHOTO YpsAyBaHHS Ta eJIeKTPOHHOI /JeMOKpaTii, pPO3BUTKY
UM(POBUX HAaBUUOK Ta LU(POBUX MpaB TPOMajsiH, LM(PPOBUX IHHOBALiK Ta
TeXHOJIOTIH.

Cektop  iHbOpMyBaHHS  OOJIAIITOBYETbCS ~ CTOJIaMH,  CTiJIbLISIMY,
KOMIT'FOTEPHOI0 TeXHIKOI 3 Bi/IbLHUM [IOCTYTIOM /10 [HTepHeTy Ta 3abe3rneuyeTbCs
KaHLIe/ISIPCbKUMM TOBapaMU /IJisi 3arl0BHEHHs1 Cy0’eKTaMu 3BepHeHHsT HeoOXiAHUX
[IOKYMEHTIB.

[ns BUC/IOBNeHHs Cy0’€KTaMy 3BepHeHb 3ayBakeHb 1 TIPOMO3MILIil 111070
AKOCTI HaJlaHHA a[MIHICTPAaTUBHUX TOCIYT TIPUMILLIEHHS, e PO3MIileHi CeKTOp
iHpopMyBaHHSI 11eHTPY, TepUTOpia/JibHUM MiPO3/i/a LIeHTPY, BigganeHe (y TOMy
YKCITi IepecyBHe) poboue Micrie afMiHicTpaTopa, 00MaIlITOBYOTLCS BiZITIOBi AHUME
3aco0amu (30KpeMa CKPMHBKOO) Ta/ab0 B HUX PO3MIII[YETHCS B JOCTYITHOMY MiCITi
KHUTa BiJT'YKIB i MPOIMO3ULIiH.

[nsi  BCTaHOBJIEHHSI 3BOPOTHOTO 3B’SI3Ky i3 Cy0’€KTamMu 3BepHEHb B
e/IeKTPOHHIN (opMi y 3a3HAUeHOMY TIPUMIILL[EHHI PO3MILLY€eTbCA iH(QOopMaLlis, 1[0



MIiCTUTh TrinepTekcToBi mnocunaHHss Ta QR-kogu Ha (Qopmu-ONMUTYyBaTbHUKH
(aHKeTH) [/ OLiHIOBaHHA Cy0’€KTaMM 3BepHEHHS SKOCTI HaZlaHUX IM
aMiHICTPaTUBHUX MOC/IYT, B TOMY UKCJIi Ha KOMIT FOTEPHIN TeXHilli, Y TepMiHa/ax,
iHIIMX TexHiUHMX 3acobax, a TaKo)K Ha BiAmoBigHMX Beb-caiTax. 3a3HaueHa
iHpopMmaliisi po3MilllyeTbCsI OKpeMO B CeKTopaxX IpuiioMy, iH(opMyBaHHS,
OuiKyBaHHS Ta 00C/TyTOBYBaHHSI.

2.5. CeKTOp OUiKyBaHHSI PO3MILYETbCS B IMPOCTOPOMY IIPUMMILLeHHI, IUIOLIA
SKOTO BU3HAYA€TbCS 3aJIe)KHO Bifl KiTBKOCTI 0cib, SIKi 3BepTarOThCS 10 LIEHTPY
TIPOTSITOM [IHSI, Ta OB/IALITOBYETHCS CTO/IAaMU AJisi O(pOPMJIeHHSI IOKYMEHTIB Ta B
JOCTaTHIM KiJIbKOCTI CTiMBbLSIMH, KPiC/1aMH TOLLO.

Y cekTopi OuUiKyBaHHS OOJIAIIITOBYIOTHCSA MICIsl /i1 Cy0’€KTiB 3BepHEHbL B
LIeHTpaX, YTBOPEHMX HAa  TEPUTOPil  MICBKUX, CeJIMIIHUX,  ClJIbCHKUX
TepUTOpiabHUX rpoMaj,. IX peKoMeHoBaHa KilbKicTs Big 10 70 20 Tuc. 0cib, - He
MeHIl sIK 10 micCib.

CekTOop OuiKyBaHHSI y pa3i mnoTpedbu o00MafHYETHCS aBTOMATH30BaHOIO
CUCTEMOI0 KepyBaHHsS ueproro, CHCTeMOI0 3BYKOBOTO iH(OpPMyBaHHsS 0OcCib
TIOXUJ/IOTO BiKy Ta 0Cib 3 iHBaIiIHICTIO 3 TTOPYIIeHHSMH 30Dy .

Y npuMillleHHsIX 1L[eHTPY, WOro TepUTOpia/IbHUX MiPO3/IIiB, Y TIPUMII[EHHSX,
Jle po3MillleHi BigmaseHi poOoui Mici aAMiHiCTpaTOpiB, Ta Ha MepeCyBHUX
BifjialeHuX poOOUMX MICIIX aAMiHiCTpPaTOpiB CTBOPIOIOTHCS YMOBH [ijIsl OTUIATH
cy0’ekTaMM 3BepHeHb aJMiHiCTpaTUBHOTO 300py (30KpeMa, PpO3MIil[yIOThCsS
Oankomarty, TiaTikHI TepMiHanmu (y Tomy uuciai POS-tepmiHamu, TporpamHO-
TeXHiUHi KOMIUIEKCH CaMOOOC/TyTOByBaHHS).

2.6. Cektop 00CayroByBaHHS TIOBUHeH OyTH yTBOpDEHMM 3a TIPUHLIAIIOM
BiJKDUTOCTi pO3MilljeHHs1 pobounx wMicip. [as MWBHUAKOTO 0OC/IyroByBaHHS
cy6’ekTiB 3BepHeHb pobOOUi MicClls afMiHICTpPAaTOPiB MOXKYTh PO3MOZIMATUCS 3a
TIPUHIUIIOM TIPUMOMY i BHZaui AoKyMeHTiB. KokHe poboue Mmiciie [/s1 TIpUHAOMY
cy0’€eKTiB 3BepHEHHsI TOBUHHO MaTy iH(opMalliiHy Tab/MuKy i3 3a3HaueHHSM
HOMepa TaKOTo MicCIs, Tpi3BHIla, iMeHi, Mo O6ATHKOBI Ta Tocaau aAMiHicTpaTopa
LIGHTDY.

2.7.I1nomja ceKTOpiB OuiKyBaHHSI Ta OOC/IyrOByBaHHS I[€HTPY, HOro
TePUTOPiaIbHOTO TiAPO3/iMy Ta TPUMIllleHHs, e PO3MillleHO BifAjganeHe poboue
MicIje afIMiHiCTpaTOpa, a TaKOX TI/I0I[a ITepeCcyBHOT0 BifaneHoro pobouoro micrs
aaMiHicTpaTopa “Mo0inbHUi  1IeHTP” TOBMHHA OyTHM  [JOCTaTHBOK IS
3abe3reyeHHs 3pyYHUX Ta KOM(POPTHUX YMOB JJIsl IPUMOMY Cy0’€KTiB 3BepHEeHHS i
pob0TH afiMiHiCTpaTOPiB LIeHTPY.

PekoMmeH/ioBaHa MIollja CEKTOPiB OUiKyBaHHSI Ta 00CTyroByBaHHSI CTAHOBUTh
IO LIeHTpPiB, YTBOPEHWX Ha TepuUTOpil MICBKUX, CeJUIIHUX, CLIbCHKUX
TepUTOpiabHUX IrpoMa/, 3 HaceneHHsaM: Bif 10 mo 50 Tuc. ocib, - He MeHII 5K 50
KB. METPIB.

2.8.Ha indopmaritinux creHzax abo iHdopmaliiHUX  TepMiHamax
po3MillyeTbCs iHpopMallis, 30KpeMa, Tpo:

HallMeHyBaHHS LIeHTPYy, MO0 MiClle3HaXO/)KeHHSI Ta MiCLle3HaXO/)KeHHsSI KOro
TePUTOPiabHUX TTiAPO3/i/iB, BijjaieHnX poOOUrX MiCIlb a/[MiHiCTpaTOpiB, MiCIIs
pO3TalllyBaHHS MallaHUMKiB, Ha SIKWUX TIPALllOIOTh TepecyBHi BiaganeHi poboui



Micls agmiHicTpatopa “Mob6inbHul LieHTP” (B pa3i iX yTBOpeHHs), HOMepHu
TenedOHiB /i JOBiZIOK, dakKcy, afpecy BeO-calTy, eleKTPOHHOI TOIIITH;

rpadix pobOTH 1|eHTPY, HWOr0 TepUTOpianbHUX MiApPO37iniB, BigganeHux (y
TOMY UHCJIi TIepeCcyBHUX) poOOUMX MICI[b afIMiHiCTpaTOpiB (B pa3i iX yTBOpEeHHS:)
(DpUMOMHI AHI Ta TOAWHW, BUXIiJHI [HI), SIKMM 3aTBEPIPKYETbCS OPraHoM, IO
YTBOPHUB 1IEHTP, 3 YpaxyBaHHSIM MOTpPeO Ccy0’€KTiB 3BepHEHHs Ta BiJIOBiJHO [0
BUMOTI 3aKOHY YKpainu “IIpo agMiHICTpaTHUBHI MOCAYyTH”;

repeik aJMiHICTPaTUBHUX TIOCIYT, $IKi HAZAKTbCS uepe3 LIeHTP, KOro
TepUTOpiasbHi MMipo3Aiau, BigfaneHi (y ToMy umc/i TiepecyBHi) poboui wmicris
azMiHicTpaTtopiB (B pasi iX yTBOpeHHs), Ta BiANOBiJHI iH(OpMaLiliHI KapTKU
aMIHICTpaTUBHUX I10CJIYT;

CTPOKU HaJJaHHS aJ]MiHICTPaTUBHUX TOC/IYT;

6/laHKM 3afB Ta IHIIMX [JOKYMEHTiB, HeOOXigHWUX [/ 3BepHeHHS 3a
OTPUMAaHHSIM aIMiHICTPAaTUBHUX TOCJIYT, @ TAKOXK 3Pa3KH iX 3allOBHEHHS;

TUIaTKHI PEKBI3UTH /I OTUIaTH IJIATHUX aMiHICTPaTUBHUX TIOCJIYT;

CYIIyTHI TTIOC/IYTH, SIKI HaA0TbCS B IPUMILLE€HHI LIEHTPY;

Tpi3BHIIle, iM’s, TT0 0AaTHLKOBi KepiBHUKA IIeHTPY, KOHTAKTHi TesedoHH, aipecy
@JIeKTPOHHOI IOILTH;

KOpHCTYBaHHS iH(popMaliiiiHiMu TepMmiHanamu (y pasi ix HasiBHOCTI);

KODUCTYBaHHSI aBTOMaTHM30BaHOK CHUCTEMOK KepyBaHHS ueproro (y pasi ii
HasiBHOCTI);

TI0JI0’KEHHS PO LIEHTP;

perjiaMeHT L|eHTpY;

rpadik mpuiiomy cy0’eKTiB 3BepHEHHsI TOCaJIOBUMH 0cobaMu OpraHy, Iijo
YTBOPUB LIEHTP, CUIbCbKUAM, CeJIUIIHUM, MICBKUM TOJIOBOKO, KepiBHUKOM
BilICBKOBO-LIMBIZIBHOT aMiHicTpaljii HaceneHOro MyHKTYy (y pa3i IpoBefeHHS
TaKOr0 MPUMOMY B MNPUMILLIEHHSIX LIEHTPY, MOTO TEPUTOPia/IbHUX MiAPO3AiIiB, Y
TIPUMIITIeHHSX, Zie po3MilleHi BifameHi poboui wmici aamiHicTpaTtopiB abo Ha
TepecyBHUX BifaneHuX pobounx MiCIisIX agMiHiCTpaTOpiB);

rpadik HajlaHHA KOHCY/IbTALlil, MpUiioMy Cy0’€KTiB 3BepHeHb Cy0’€KTaMH, SIKi
3abe3meuyoTh KOHCY/IbTYBaHHS Ta TIPUMOM Y TIPUMIILEHHSIX 1IeHTDY;

iHdbopmaljito 100 MOX/IMBOCTeM OTPUMaHHS TOCAYyr OH-JlaiH B
e/IeKTPOHHOMY BUIJISA/];

iH(opMmaljit0 00 eeKTPOHHOI0 YypsAyBaHHS Ta eJeKTPOHHOI JieMOKparTii,
PO3BUTKY LIU(PPOBUX HABUUOK Ta L[U(PPOBUX MPpaB rPOMa/IsiH, LIU(PPOBUX iHHOBALIIM
Ta TeXHOJIOTIH.

2.9. Ilepenik agMiHiCTpaTUBHUX TIOCIYT, SIKi HAa[AKOTbCS uepe3 LIEHTP, HMOro
TepuTOpianbHi MmiApo3Ainu, BimganeHi (y ToMmy uucii TepecyBHi) poboui miciis
agMiHicTpaTopiB (B pa3i iX yTBOPEHHsI), TIOBUHEH PO3MIII[yBaTUCS Y AOCTYITHOMY
Ta 3pyUYHOMY /i1 Cy0’€KTiB 3BepHEHHS MiCIli, y TOMy 4McC/Ii Ha iHdopmaljiiHomy
TepMiHasi (y pas3i MOro HasiBHOCTI). AAMIHICTpaTHMBHI MOCAYTA B MepPeiKy
TPYIYIOTBCSA 3@ MOJE/UII0 JKUTTEBUX CHUTYyallii Cy0’€KTiB 3BepHeHHS Ta/abo
chepamMy TIpaBOBiAHOCHMH  (3aKOHOJABCTBA), Ta/abo0 Cy0’eKTamMH  Ha/aHHS
aMiHICTPaTUBHUX MOCJIYT.

[Tepenik agMiHICTpaTUBHUX TIOC/YT, $Ki HAAAKOTbCA Yepe3 TepUTOopiasbHi
MiApo3ainu  1|eHTpy, BifgganeHi (y ToMy 4uMcIi TiepecyBHi) poboui wmicis
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aamiHicTpatopiB (y pasi iX yTBOpeHHs), 3aTBepJ)KY€ETbCS OPraHoM, IO YTBOPHWB
L[eHTP, 3 ypaxyBaHHsIM MoTpeb cy0’€KTiB 3BePHEHHSI.

2.10. Bnanku 3asiB, HeoOXifHi [A/s1 3aMOBJIeHHS aZiMiHICTpPaTUBHUX TIOC/YT,
PO3MIIIYIOTECSI Ha CTeHZAaX-HaKOMMMUyBayax abo cTesa)kax i3 BUIBHUM AOCTYTIOM
10 HUX Cy0’eKkTiB 3BepHeHHs abo Ha BeO-caifTi 1leHTpY (BeO-caliTi oprasy, II[o0
YTBOPUB LIEHTD).

2.11. Ocobam 3 iHBaJiAHICTIO Ta iHITUM MajJOMOOiI/ILHAM TpyTiaM HacesieHHs
3a0e3neuyeThCsl BiIbHUM AOCTYI A0 iHdopMmallii, 3a3HaueHOi B ILIbOMY PpO3[iJi,
IUIIXOM pOo3MillleHHs1 OykieTiB, iHQopMaliiHUX JIMCTIB Ha CTeHAAX, iHIIUX
HeoOXiIHUX MaTepiasiiB, HaZpyKOBaHUX MIpUdTOM Bpaiins. ¥ pa3i MOXK/IUBOCTI Ha
iHpopMaL[iMHUX  TepMiHajax pO3MILIYETbCS  TroJ0COBa  iH(popmalis Ta
BifleoiH(opMaLlisi, a TaKOXK 3/iMCHIOETbCS iH(DOPMYBaHHS B iHILKIN CMIOCIO, KU €
3py4YHUM /[ijis 0Ci0 3 iHBasiAHICTIO, 30KpeMa 0Ci0 3 MopyIlleHHsIMU CIyXY, 30py, Ta
iHITTMX Ma/IOMOOITLHUX TPYT HaCe/IeHHS.

st 3abe3redyeHHst HaflaHHS aIMiHiCTpPaTUBHUX MOCIYT Cy6’€KTaM 3BepHEHHs,
AKi € TIyXUMH, HIMUMUA ab0 TTyXOHIMHUMH, A0 POOOTH LIEHTPY MOJKe 3aJyuaTHCs
repeksazay )kKecToBol MOBU.

2.12. Y pa3si HaflaHHA ajMiHICTPaTUBHUX MOCIYT yepe3 LIeHTP KOHCYJIbTaLil 3
MWTaHb HaJaHHAd TaKUX MOCIYT TPOBOAATHCSA (Y TOMY YMC/i TpejCcTaBHUKAMM
cy0’€eKTiB HaflaHHA aAMiHICTPATUBHUX TIOC/YT) BHK/IOYHO Y IIeHTpi, HOro
TePUTOPiaZbHUX ITiIPO3/isax, Ha BiZija/leHUX poOOUMX MiCIIIX aJIMiHiCTpaTopiB.

PO3/1JI 3. IHOOPMAIIIMHA TA TEXHOJIOTTUHA KAPTKU
AJMIHICTPATUBHUX ITOCJIYT

3.1. OpraH, 1110 YTBOPUB LIEHTP, @ TAKOXX KEpPIBHUK LIEHTPY MOXYTb BHOCUTHU
cy0’eKTOBi HaZlaHHS aAMiHiCTPaTHBHOI MOCIYTH IPOIIO3UIIii I0Z0 HeoOXiAHOCTi
BHECEHHsI 3MiH [0 3aTBep/KeHUX iH(OpPMalLiMHUX Ta TEXHOJOTIUHMX KapTOK
aZMiHICTPaTUBHUX MOCAYT (y TOMY UUC/i [/l JOKYMEHTIB /103BiJIbHOIO XapaKTepy
y cdepi rocnojapcbKoil Aisi/IbHOCTI).

3.2. Y pa3si BHeCeHHs 3MiH 10 3aKOHO/IaBCTBa 100 HaJlaHHA aiMiHICTPaTUBHOL
nocyru cy6’ekT i HafgaHHS CBO€yacHO iH(MOPMYE Mpo 1ie OpraH, 10 yTBOPHUB
LIEHTP, a TaKOXX KepiBHMKA LIEHTPY, FOTY€ TIPOIO3ULl II0A0 BHECEHHs 3MiH [0
iHdopMalliliHKiX Ta/abo TeXHOIOTiUHMX KapTOK 3TiZIHO i3 3aKOHOAABCTBOM.

3.3. Indopmaliilini Ta TeXHOMOriYHi KapTKW aAMIiHICTPAaTUBHUX MOCIYT, SKi
HAZarThCsl Ko3e/elbKo CevIHOK paJor0 Ta Ii BUKOHAUMMM OpraHaMu
3aTBep KYIOThCA BiANOBIAHUM pimieHHsaM Ko3esiel|bKoi cenui{HOl paju.

PO3/I/T 4. POBOTA IH®OPMAIIITHOT O IIIJPO3ALTY
LIEHTPY

4.1. Ans HajaHHS JOMOMOTU Cy0’€KTaM 3BepHEHHSI y KOPHUCTYBaHHI
iH(opMaL[iMiHUMK TepMiHajaMyd Ta aBTOMAaTHM30BaHOK CHUCTEMOKO KepyBaHHS
yeproro (y pasi X HasiBHOCTIi), KOHCY/JIbTYBaHHS i3 3arajJilbHUX NMUTaHb OpraHi3ariil



poboTH 1|eHTPYy Ta MOPSAKY TMpuiioMy Cy0’€KTiB 3BepHEHHs y LIEHTPi Moxe
yTBOPIOBATUCS iH(OpMaL[iMHWN MTiPO3 /i

[HbopmaliliHUM MiPO3Aia LIeHTPY TaKOXK:

inbopmMye 3a yCHHM KJ/IOTIOTaHHSIM Cy0’€KTa 3BEepPHEHHSI IPO HaJeXKHICTh
TOPYILIEHOI0 HUM IUTaHHA [0 KOMIIETeHLIil L{eHTPY;

KOHCYJIbTYE Cy0’€KTiB 3BepHEHHSI 1[0/I0 TIOPSAJKY BHECEHHs TUIaTh
(agMiHicTpaTUBHOrO 300py) 3a HaJlaHHSA IUIATHUX aAMiHICTPAaTMBHHUX ITOCIYT,
Hajla€ iHdopMmallifo PO TUIATDKHI PeKBi3UTH /s CIVIaTA aJMiHiCTpaTHBHOIO
360py;

Haziae iHIy iHdopMaillito Ta Z0MOMOry, 10 HeoOXifHi cy6’ekTaM 3BepHEHHS
J10 IPUKOMY iX aZiMiHICTPaTOPOM.

4.2. OpraH, 1[0 YTBOPUB ILIEHTP, CTBOPIOE Ta 3abe3reuye pobOTy BeO-calTy
1[eHTPy abo OKpeMOro po3fijJly Ha CBOEMY BeO-caiiTi, /e pO3MIIIy€eTbCS
iH(opmaljisi, 3a3HaueHa B MyHKTi 2.8 LIbOro perjamMeHTy, a TakoXK BiZJOMOCTI Mpo
HallO/mKUi  3yIMMHKKM T'POMA/ICBKOTO0 TPAaHCMOPTY, MiA’i3HI IUISXd, MicIis
TapKyBaHHs, JOCTYMHICTh LIEHTPY /I 0Cib 3 iHBaMiAHICTIO 3 TIOPYIIIeHHSIMHU 30Dy,
CyXy, OIIOPHO-PYXOBOTO ariapary, iHIlIa KOPWCHA Jjs Cy0’€KTiB 3BepHeHHs
iHdopmatrjisi.

4.3. Inpopmaliisi, sika po3Mily€eTbCS B MPUMIllleHHI LIeHTpy (B TOMY YMCJIi Ha
iHdbopMalliiHiX TepMiHasax) Ta Ha BeO-caliTi, MOBHMHHA OyTH aKTya/qbHOKO i
BUUEPITHOIO.

IHpopmariissi Ha Beb-calfTi I1jeHTPY Ma€ OyTH 3pydYHOIO /Il TIOIIYKY Ta
KOIiFOBaHHSI.

4.4. Cy6’ekTam 3BepHEeHHSI, sIKi 3B€PHY/HCS 0 [IeHTpy (Moro TepruTopianbHUX
MiIpo3/i/iB, 0 aAMiHICTpaTOpiB, 110 MpaLOTh Ha BigganeHux (y TOMY YHUC/Ii
repecyBHMX) PoOOUMX MICIAX, 3 BUKOPHUCTAHHSAM 3aco0iB Te/leKOMYHIKaIiltHOTO
3B’s13Ky (TesiedoHy, e/IeKTPOHHOI TOIITH, iHIIIUX 3ac00iB 3B’5I3KY), 3a0e31euyeThCs
MOXK/IUBICTh OTPUMaHHS iH(opMallii Mpo HaJjaHHA agMiHICTPaTUBHUX TMOCAYT Yy
crocib, 110 aHasoriuyHui croco0y 3BepHeHHs, abo B iHIMI BHOpaHuii Cy0’€KTOM
3BepHeHHS CI10Ci0.

PO3A1/1 5. KEPYBAHHSA YEPT'OIO B ITHAII

5.1. 3 meToro 3abe3meueHHs 3PYYHOCTI Ta OMepPaTUBHOCTI 0OC/IyrOBYBaHHS
cy6’€eKTiB 3BepHeHHs Y 1IeHTpi (10ro TepuTopiaNbHUX ITiIPO3/inax, Ha BifJaneHnux
(y ToMy uMC/Ii TepeCcyBHHX) pOOOUMX MICIIX aZMiHiCTPaTOPiB) BXKUBAOTHCS
3aX0/u AJisi 3a1o0iraHHsi yTBOPEHHIO Uepr, a y pasi ii yTBOpeHHs - /il KepyBaHHS
4yeprorxo.

5.2.Y pasi 3anpoBaj)KeHHs aBTOMAaTM30BaHOI CHUCTeMU KepyBaHHS Ueproro
cy0’€KT 3BepHeHHsl AJii TPUHOMY a[MiHiCTpaTOPOM IIeHTPY DeECTPYEThCS 3a
JIOTIOMOI'OK0 TepMiHaJsia B Takiil CMCTeMi, OTPUMY€E BiZITIOBiAHUI HOMep y uep3i Ta
OUiKy€e Ha TIpUHOM. ABTOMaTHM30BaHa CHCTeMa KepyBaHHSI UEepror MOXKe
nepesbauaTy nepcoHi(ikoBaHy peecTpariito cy6’ekTa 3BepHeHHS (i3 3a3HaUeHHSIM
HOro mpi3Builia Ta iMeHi).

5.3. Y LeHTpi, MOro TepUTOpia/JIbHUX TiJIpO3/i/iaXx, Ha BiggaseHux (y TOMY
YMCTi TIepecyBHUX) POOOUMX MICIIX aAMiHiCTpaToOpiB, MOXe 3ZilCHIOBAaTHCS
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rorniepe/iHi 3armuc Cy06’€KTiB 3BepHEHHs Ha TNPUKWOM [0 afMiHicTpaTopa Ha
BU3HaueHy JAaTy Ta uyac. [lomepejHiii 3amvc MoyKe 3[iMCHIOBAaTHCS IIISIXOM
0COOMCTOrO 3BEpHEHHS [0 I[eHTPy, MWOro TepUTOpia/IbHUX ITiIPO3Zi/iB,
aJMIiHICTpaTOpiB LEHTPY, 110 TMpalTh Ha BiggaseHux (y TOMY 4UMCIIi
MepecyBHUX) poOOUMX MiCIsiX, 3 BUKOPHUCTAHHAM TeehOHHOro 3B’S13Ky Ta/abo
eJIeKTPOHHOI peecTpariii Ha BeO-caiiTi IeHTpy (CTOpiHKK Ha BeO-calTi opraHy, 1[0
YTBOPUB 1[eHTP) UM 3a AornoMororo HaitioHanbHOI BeG-miaThopMy 1[eHTPiB
Ha/laHHS ~aZMiHicTpaTUBHUX mocayr. [lpuiioMm cy0’€KTiB 3BepHeHHS, SKi
3apeeCcTpyBaMCsl LIISIXOM IONepefHbOro 3aruvcy, 3[IiMCHIOETbCS y BH3HAUeHI
KePiBHUKOM LIEHTPY T'OIUHMU.

5.4. lleHTp MO)Xe 3[iMICHIOBaTH KepyBaHHs Ueprorw B iHIIMKA Criocib,
rapaHTyuY JOTPUMaHHS MPUHLIMITY PiBHOCTI Cy0’€KTiB 3BepHEHHS.

PO3/IUI 6. IPUMHATTS 3AIBU TA THIIINX JOKYMEHTIB Y ITHAII

6.1. [lpuiiusaTrs Bifg cy0’ekra 3BepHEHHSI 3assBU Ta IHIIUX [JOKYMEHTIB,
HeoOXigHUX [/ HaZlaHHS aAMiHiCTpaTUBHOI TMOCHAYrH (Jaai - BXiJHUN TakeT
JIOKYMEHTiB), Ta TOBEPHEHHS [IOKYMEHTIiB 3  pe3y/JbTaTOM HaJaHHS
aZIMiHICTpPaTUBHOI MOCAYTU (Aani - BUXiJAHUM TakKeT JOKYMEHTIB) 3/iiCHIOETHCS
BUK/TFOUHO B 1IeHTPi ab0 10ro TepuTopianbHUX ITiIpo3Aiiax, BigmaneHux (y TOMy
YHCITi TTIepecyBHUX) poboumnx MicIisIX agMiHicTpaTopiB (B pa3i iX yTBOpeHHs).

3a pillleHHSM OpraHy, SIKWi YTBOPUB LIEHTP, OKPeMi 3aB/iaHHs aJMiHICTpaTopa,
MOB’S13aHi 3 OTPUMAaHHAM BXIJHOTO TlaKeTa [JOKYMEHTIB, BUJAUEI0 pe3yJIbTaTiB
HaJlaHHS aJMIHICTPAaTUBHUX IOC/IYr, MOKe BUKOHYBaTU CTapoCTa, a TaKOX ¥
BUTIAZIKaX, Tiepej0aueHrX 3aKOHOZABCTBOM, iHIIIa YIIOBHOBa)keHa 1ocajoBa ocoba
BUKOHABUOI'O0 OpPraHy CiJibCbKOI, CEeJIMIHOI, MiCbKOI pajiy, BilChKOBO-LIUBITBHOI
aZiMiHiCTpaL|il Hace/JeHOro IyHKTY.

Y BurajKax, repeadaueHUX 3aKOHO/[aBCTBOM, a TaKOXK Ha BUMOTY Cy0’eKTa
3BepHEeHHs aZMiHICTpaToOp LIeHTPY CKJIaJa€ 3asiBy B eJeKTPOHHIN (hopmi, IpyKye ii
Ta HaZla€ Cy0’€KTY 3BePHEHHS /1/is TIepeBipKU Ta ITi/[ITHCaHHSI.

[IpuitHATTS 3asB [JjIs1 OTPMMaHHS aJMiHICTPaTUBHUX MOCAYT BiJl (i3UUHUX
ocib, y Tomy umncsi ¢isuuHmx 0ocib - MmignpueMIiB, 3[iMCHIOETBCS He3a/le)KHO Bijl
peecTpariii iX MicCLs TPo’KUBaHHS, KPiM BUTIAJKiB, rlepej0aueHnX 3aKOHOM.

3asiBM BiJl FOPUAUYHUX 0Ci0O MPUIMAIOTHCS 3a MiCIie3HAaXO/KEHHSIM TaKHUX 0Cib
abo0 y BUTIAJKax, repej0aueHNX 3aKOHOM, 3a MiCI[eM TTPOBa/KEeHHS [isyIbHOCTI abo
MiClIe3HaX0/PKEHHSIM Bi/ITTOBiJTHUX 00’ €KTIB, SIKIIIO iHIIIe He BCTAHOBJ/IEHO 3aKOHOM.

6.2. [IpuitHATTS BiA Cy0’€KTiB TrocCrofapioBaHHsS 3asBH TIPO  BUZAUy
JOKYMEHTIB [I03BUIBHOTO XapakTepy Ta [JOKYMEHTIB, W0 JO4Aar0ThCAd [0 Hel,
JeKnapailii BifoBigHOCTI MaTepia/ibHO-TeXHIUHOI 6a3y BUMOraM 3aKOHO/IaBCTBa,
BU/laua (repeodopM/ieHHs, aHYJ/IFOBaHHS1) JOKYMEHTIB []03BI/IBHOTO XapakKTepy, sKi
ohopmsieHi  [O3BIILHUMU  OpraHamMM, Ta  3apeecTPOBaHUX  JleKjapallin
3[[IMCHIOKOTBLCS BiZNMOBIZHO 10 3akoHy YKpainu “IIpo n03BinbHY cuctemy y cdepi
rOCIOJAPCHKOI Ais/IbBHOCTI”.

6.3. Cy0’eKkT 3BepHeHHs Ma€ TIPABO TIOJATH BXiJHUM TIAaKeT [JOKYMEHTIB Y
1eHTpi (Mioro TepuTOpiaJiIbLHOMY Iiip0o3iji, BigmaseHoMmy (y TOMYy 4UMCIi
repecyBHOMY) pobouomy Mmiciii agmiHicTpaTopa (B pasi ix yTBopeHHs) ocobucTo,
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yepe3 IIpe/ICTaBHMKA (3aKOHHOTO TIpeJCTaBHUKA), HA/iC/JIaTU MOr0 TOLITOH
(peKoMeH/I0BaHHM JIMCTOM 3 OTIMCOM BKJa/leHHsI) ab0o y BUMa/iKaX, TepesdaueHnx
3aKOHOM, 3a JJOTIOMOT010 3ac00iB Te/leKOMYHIKalliiiHOTO 3B’ S13KY.

3asiBa /i1 OTpUMaHHSI aMiHICTPaTUBHOI TOC/AYyTM B eNeKTPOHHiW dopmi
TIO/IA€ThCS uepe3 €AUHUN [lep)KaBHUN BeOMopTasn eIeKTPOHHUX TIOCIYT, Y TOMY
yucai yepe3 iHTerpoBaHi 3 HUM iH(opMalliiiHi cUcTeMHU [ep)KaBHUX OpraHiB Ta
OpraHiB MiCLIeBOTO CaMOBPSIIyBaHHS.

6.4.Y pa3i KoMM BXiHUM MaKeT AOKYMEHTIB TMOJA€TbCA TMpeJCTaBHUKOM
(3aKOHHUM TIpe/ICTaBHUKOM) Cy0’€KTa 3BEpHEHHs, Mpe siB/IIOTbCS JOKYMEHTH,
ITI0 TIOCBiIUyIOTh 0CO0Y IMpe/cCTaBHMKA Ta 3aCBi[UyIOTh MOTO TIOBHOBAKEHHSI.

6.5. AAMiHICTpaTOp LEeHTpPy TiepeBipsie BIATNOBIAHICTH BXiJHOrO TIaKeTa
JNOKYMEHTIB iH(opMarjiHii KapTili agMiHiCTpaTHBHOI TIOC/IYTH, Y pa3i MoTpedtm
Hazlae foroMory cy0’eKTOBi 3BepHeHHsI B 3arlOBHeHHi OsiaHKa 3asiBu. Y pasi Koju
cy0’€KT 3BepHEHHs TIPUMYCTUBCS HETOUHOCTeH ab0 MOMMJIKHM TIiJ] yaC 3arioBHEHHS
6s1aHKa 3asBM, aJIMiHiCTpaTOp TOBiZloM/Is€ Cy0’€KTOBiI 3BepHEHHS TIPO Bi/MOBiAHI
HeJI0JIiKM Ta HaJla€ HeoOXiiHy JOMoOMOry B iX yCYHEHHi.

6.6. AZMiHICTpaTOp LIEHTPY CK/IaJa€ OMMC BXIJHOrO IakeTa JOKYMEHTIB, Y
SKOMY 3a3HauaroTbCsl iHopMmallis Mpo 3asBy Ta IepesikK JOKYMEHTIB, MO aHUX
cy0’eKTOM 3BepHEeHHS /10 Hel, y IBOX IMPUMipHUKaX.

6.7. Cy0’ekTOBi 3BepHEHHsI HAaJ]a€EThCS TPUMIPHHMK OIMUCY BXiJHOTO TlaKeTa
JOKYMEHTIB 3a TIiJMHWCOM i 3 MPOCTaB/JEHHSIM IeuaTkKu (LiTamra) BiAMOBiHOTO
aZMiHiCTpaTopa LIeHTPY, a TaKOXX BiIMITKA TpO [laTy Ta 4yaC MOT0O CKJIa/IeHHS.
[pyruii TNpPUMIpDHUK OMUCY BXiJHOTO TIaKeTa [JOKYMeHTiB 30epiraerbcs B
MaTepiajiaX CrpaBH, a y pasi 3/1iliCHeHHS B IIeHTPi eJIeKTPOHHOTO JOKYMEHTO00iry
- B eJIGKTPOHHIH (hopmi.

6.8. AgMiHICTpaTOp LIeHTPY IIiJ] yaC OTPMMaHHSA BXIJHOr'O TaKeTa JOKYMEHTIB
3000B’s13aHUI 3’SICyBaTH TPUUWHATHUM i1 Cy0’eKTa 3BepHeHHsI crocib i#oro
TOBIJOMJIEHHSI TIPO pe3y/ibTaT HaJaHHA aJMIHICTPaTMBHOI TIOC/IYyrHd, a TaKOX
OakaHe Micije oTpuMaHHS O(GOPM/IEHOTO pe3y/bTaTy HaZaHHS aAMiHiCTpaTHBHOI
rnocjayru (B L[eHTPi, MOr0 TepUTOpPiaJbHOMY Tip03Aiai, BiazaneHoMy (y TOMY
UyKMCTi TIepecyBHOMY) poOouoMy Miclli aaMiHicTpatopa (B pa3i iX YTBOpeHHS),
crocib mepenaui cy0’€KTOBi 3BepHEHHSI BUXiJHOTO IMakeTa JOKYMeHTiB (0cobucTo,
3aco0amH TIOILTOBOTO 3B’SI3Ky, Y TOMY UHMCJIi Kyp’€pOM 3a [J0[]aTKOBY TuiaTy, abo
TeJIeKOMYHIKal[ifHOr0 3B’A3Ky UM B iHIIMM BUOpaHU{ Cy0’€KTOM 3BepHEHHS
Criocib), TIpo 110 3a3HavYa€eThCs B OIMKMCI BXiHOTO TaKeTa JOKYMEHTIB y TarepoBii
Ta/abo esleKTPOHHIN (Hopmi.

6.9. AgMiHicTpaTOp LIeHTPY 3[iHMCHIOE peecTpaljif0  BXiJHOrO MakKeTa
JIOKYMEHTIB LUISXOM BHECEHHs JaHUX [0 >XypHa/ly peectpauii (y mnarneposii
Ta/abo enekTpoHHIM popmi). TTic/isi BHeCeHHs JaHUX CITPaBi MPHUCBOIOETHCSI HOMeEP,
3a SIKMM 3iMCHIOETLCA i ieHTHdIKaris Ta akuil dikcyeTbes Ha 6/1aHKY 3asBH i B
OTTMCI BXiZJHOTO TIaKeTa JOKYMEHTIB.

Peectpariissi Ta 00/iK 3asB, BXiHMX IIaKeTiB [JOKYMEHTIiB Ta O(opMIeHUX
pe3y/bTaTiB Ha/laHHS aMiHICTPAaTUBHUX TIOCYT y LIEHTPi, HIOT0 TEPUTOPiaTbHOMY
Migpo3/ii Ta Ha BigmaseHomy (y TOMY UMC/Ii TTepeCyBHOMY) pPoOouoMy Micrii
aZMiHiCTpaTopa MOKe  BeCTHUCA  LIeHTpasli3oBaHO  (30Kpema  IIIXOM
3amlpOBa/IPKeHHsI eJIeKTPOHHOTO JI0KyMeHT00biry) abo okpeMo B LIeHTpi, MOTo



TepUTOpia/IbHOMY TIiJIpO3/i/i Ta Ha BiAgaseHOMY (y TOMY UYUC/Ii TepecyBHOMY)
pobouomy micLji aaMiHicTpaTopa.

6.10. Y pas3i Ko/1 BXiJHHI MMakeT JOKYMEHTIiB OTPMMaHO 3aco0amMu TIOIITOBOTO
3B 13Ky i BiH He MiCcTHTh iH(opMallii Tpo NpUUHATHUM s Cy6’€KTa 3BepHEHHS
criocib6 #oro TOBiJOM/IEHHS, agMiHiCTpaTOp IIEHTPY He TIi3Hille HaCTYITHOTO
poboYoro JHs HaJCHUIAe Cy0’EKTOBI 3BepHEHHSI OIMKC BXiJHOTO TaKeTa JOKYMEHTIB
eJIeKTPOHHOIO TIOIITOI0 (Ta/ab0 HOro BiJCKaHOBaHY KOIIif0) UM iHIIMMM 3acobaMu
TeJIeKOMYHiIKal[ilflHOT0 3B’513Ky a00 TIOLITOBUM Bi/iTpaB/IeHHSIM.

6.11. [Ticns peectpauii BXiHOrO IakeTra JOKYMEHTIB aJMIHICTPAaTOp LIEHTPY
dbopMye cripaBy y TarnepoBiii Ta/abo enekTpoHHiW dopmi Ta B pa3i morpebu
3/iMCHIOE T KOTitOBaHHS Ta/abo CKaHyBaHHSI.

6.12. THdopmaliito Mpo BUMHEHi Ail af/MiHICTpaTOp L|EHTPY BHOCUTH 0 JTUCTA
MpO TIPOXO/PKEHHsI CrpaBUW Yy TianepoBili Ta/abo enekTpoHHiN (opmi (Kpim
BUITA/IKiB, KOJIM aMiHiCTpaTOp € Cy0’€KTOM HaJlaHHS a/[MiHiCTPaTUBHOI MOCIYTH).
JIMCT TIpO MPOXOKEHHS CIPaBX TAaKOK MiCTUTh BiJIOMOCTI PO MOC/iAOBHICTb [iK
(etamiB), HeoOXigHUX /I HaJAHHS AAMiHICTPATHUBHOI ITOCIYTH, Ta 3aJTy4eHUX
cy0’€ekTiB Ha/laHHS aZiMiHICTPaTUBHUX TTOC/IYT.

PO3/I1/I 7. OTIPALIIOBAHHS CIIPABU
(BXITHOT'O ITIAKETA JOKYMEHTIB)

7.1.Ilicns ~ BuWHeHHs  fiki, TiepegbaueHuX MyHKTamMmud  6.1.-6.10 11010
perjaMeHTy, aZiMiHiCTpaTOp LIeHTPY 3000B’s3aHUM HEBiJKIaAHO, aje He TIi3Hille
HaCTYITHOTO poOouoro [HSI 3 ypaxyBaHHSM rpadika pobotu cy6’ekTa HaZaHHS
aZMiHICTPaTUBHOI MOCAyTHU, HajicaaTy (repefaTv) BXiJHWM MakKeT AOKYMEHTIB
cy6’€KTOBI Ha/laHHS aMiHiCTPAaTUBHOI IMOCIYTH, 0 KOMITeTeHIii SIKOro HaJIe>KUThb
MUTaHHS TIPUMHATTS pillleHHs y CripaBi, TIPO 10 poOWTHCS BiIMiTKAa B JIMCTi MPO
TIPOXO/IPKeHHsI CITpaBU i3 3a3HaueHHsSIM Yacy, AaTU Ta HaliMeHyBaHHsS Cy0’eKTa
Ha/laHHS aJMIHICTPATUBHOI TOCIYTHU, A0 SKOrO il HaAiC/laHO, Ta IPOCTAaB/IEHHAM
reyvaTky (IuTamra) aJiMiHiCTpaTopa, 10 MepeaB BiJMOBiJHI JOKYMEHTH, Ta y pasi
noTpebu 0OpMISIETLCS aKT TIPUMMAaHHSI-TIepejayi.

7.2. [lepenaua crpaB y mnariepoBiii opmi Bij LieHTpPy (MOro TepuTOpiaJbHOTO
TiIpo3iy, BigmanmeHoro pobouoro Mici aaMiHicTpaTropa (B pasi iX yTBOpeHHS)
no cyb’ekTa HaZlaHHS agMiHICTPAaTUBHOI TIOCIYTU 3[iACHIOETBCS B TIOPSJKY,
BU3HAUEHOMY OpraHoM, 10 yTBOPWMB LIEHTP, aje He MeHIle HiXK OJWH pas
TIPOTSATOM pobOUYOTo JHS, IUIIXOM OTPUMAaHHS CIpaB MPeJCTaBHUKOM Cy0’€KTa
HaJlaHHSI a/IMiHiCTpaTMBHOI mocaAyrd abo iX [JOCTaBKMU TIPAl[iBHUKOM I[€HTDY,
HaZICUJaHHS ~ BiZICKaHOBAaHMX  JIOKYMEHTIiB 3  BHUKODUCTAaHHSIM  3aco0iB
TesJIeKOMYHiKaL[iliHOro 3B’513Ky abo B iHIIMA criocib.

[Tepemaua cripaB g0 cy0’eKTa HaJlaHHSA aAMiHICTPAaTHBHOI TOCIYTH MOXe
3/IIMCHIOBATUCS IISIXOM Ha/ICU/IaHHS €/IeKTPOHHUX KOITiM OPUTiHa/IiB IManepoBUX
JOKyMeHTiB  ((poTokomiii) 3 BHMKOPHUCTAHHAM 3acOo0iB  Te/leKOMYHIKAI[ilfHOTO
3B’SI3KYy, 30KpemMa uepe3 CUCTeMy e/IeKTPOHHOI B3aEMO/II JepKaBHUX e/IeKTPOHHUX
iHdopmMmaliilinux pecypciB, repejiaua CIipaB y IarepoBiii ¢dopmi y TakoMy pa3si He
3[iCHIOETHCS, KPiM BUTIAJKiB, Tlepej0aueHrX 3aKOHOJaBCTBOM.



7.3. Ilicna oTpuMaHHsI cripaBU Cy0’€KT HaflaHHS aJMiHiCTpaTHUBHOI MOCIYTH
3000B’s13aHUI BHECTH 3alyC TIPO Ii OTpUMaHHA i3 3a3HaueHHSM JaTU Ta vacy,
npi3BuIIa, imMeHi, 10 6aTLKOBi BiAMOBifaMBLHOI TMOCAZOBOI 0COOM [0 JMCTa TIPO
MPOXO/PKEHHS CIpaBd Ta /[0 akKTa TIpukiMaHHs-niepefaui (y pasi  Moro
ohopmIIeHHS).

7.4. KoHTpO/Ib 3a JOTpUMaHHSAM Cy0’€KTaMu HaZlaHHS afMiHiCTpaTUBHUX
MOC/JAyr CTPOKIB PpO3r/si/ly CHpaB Ta MPUMHATTS pillleHb  3[iHCHIOETHCS
afiMiHiCTpaTOpamMH LIeHTPY BiJITIOBiIHO [0 PO3MOAiNy O0OB’SA3KiB 3a pillleHHSIM
KepiBHUKA L|eHTpY.

7.5. Cy0’€eKT HajlaHHS a/]MiHiCTpAaTUBHOI MOC/IYTH 3000B’ I3aHUIA:

1) cBoevyacHO iH(OpPMyBaTH LIEHTP MPO TMEepelIKoJd y AOTPUMaHHI CTPOKY
PO3TJIsSily CITPABM Ta MPUMHSATTI PillleHHs, iHIII TTPoO/IeMH, 1110 BUHMKAIOTh ITiJ| Yac
pO3IJIAy CIIpaBy;

HazfiaBaTh iHQopMmallito Ha ycHUN abo MUCHbMOBUM 3amuT (y TOMY UHMCIi
LLUISIXOM HaZCUJIaHHSA Ha a/ipecy eJIeKTPOHHOI MOLUTH) afMiHiCTpaTopa LieHTPY Ipo
X1l pO3rJisily CIipaBy.

Y pasi BusiBfieHHs1 (hakTy MOPYLLIEHHSI BUMOT 3aKOHOJaBCTBA 00 PO3TJsy
cripaBu (CTPOKIB Hafi@HHA a[IMiHICTPAaTUBHOI MOC/JYrd TOIIO) aAMiHiCTpaTop
L|eHTPY HeBi/IK/laIHO iH(OPMYE TIpO 1ie KepiBHUKA L[eHTPY.

PO3AL/I 8. IIEPEJAYA BUXIJHOI'O ITAKETA JOKYMEHTIB
CYB’EKTOBI 3BEPHEHHSA

8.1. Cy0’ekT HaJjaHHS agMiHICTpAaTHBHOI TIOCJYTM HEBifKIagHO, ane He
Ti3Hillle HacTymHOro pobouoro AHs TMicias oQOpMIIeHHS pe3y/bTaTy HaZaHHS
aZIMiHICTPaTUBHOI MOCIYTH, (POPMYy€ BUXiTHUM MaKeT JOKYMEHTIB Ta Mepeae Uoro
[0 UeHTpy (MOro TepUTOpiaJibHOTO MiApO3Aily, BifmanseHoro (y TOMY UHCI
repecyBHOro) poboudoro Micis agmiHicTparopa (B pasi iX yTBOpeHHs), PO II[0
3a3HAYa€ThCA B JIUCTI PO NMPOXO/)KEHHS CIIpaBy Ta B akTi pUMaHHs-niepeaui (y
pasi horo oopmsieHHS ).

8.2. AgMiHICTpaTOp LeHTPy HeBIJKIaJHO Y [eHb HaAXO[KeHHsS BUXiJHOIO
raKeta [JOKYMEHTIB TIOBIOMJIIE TIPO pe3yJbTaT HaJaHHA aJMIiHICTPaTUBHOI
TIOC/TYyTH Cy0’€KTOBi 3BepHEHHSI y C0Ci0, 3a3HaueHU B OIMHUCI BXiZHOTO IMakeTa
JIOKYMEHTIB, 3[IiIMCHIOE PpeEeCTpaLlil0 BUXIJHOTO TMakKeTa AOKYMEHTIB ILIIXOM
BHECEHHS BiJINOBiJHUX BiZJOMOCTeN 10 IMCTA TIPO MPOXO/ KEeHHS CIIpaBH, a TaKOX
710 BiZITIOBiZIHOTO PeecTpy B TarepoBiii Ta/abo esleKTpoHHIM (HopMi.

8.3. BuxigHuii TakeT [JOKYMEHTIiB TiepeJaeTbCsi Cy0’€KTOBi 3BepHEHHS
ocobucto mig migmuc (y TOMY UHCTI HOro TIpe/ICTaBHUKOBI (3aKOHHOMY
TIpe/ICTaBHUKOBI)) y pa3i mpej’siBJIeHHs OKyMeHTa, 1[0 TI0CBifuye ocoly Ta/abo
3aCBi[uye #Oro MOBHOBa)KeHHS, a00 y BUIIAJKax, repe/idaueHNX 3aKOHOJaBCTBOM,
Tiepe/Ia€ThCsl B iHIIWN NPUWHSATHUM /151 Cy0’ €KTa 3BepHeHHS CTIoCi0.

IHdhopMaiiist mpo ZiaTy OTpUMaHHS BUXiJTHOTO TlaKeTa I0KYMEeHTIB Cy0’€KTOM
3BepHEHHsI 3a3HAYa€ThCsl B OIMKCI BXiHOTO TMakKeTa JOKYMeHTiB ab0 B iHIIIOMY
JIOKyMEHTi, BH3HAU€HOMY OpraHoM, III0 YTBOPHB I[eHTp, i 30epiraerbcsi B
MaTepiasiax CrpaBu.



8.4. Y pas3i He 3a3HaueHHs Cy0’€KTOM 3BePHEHHS 3pyUHOT0 [I/Isi HhOT'0 CII0CO0y
OTPUMaHHS BUXiJHOTO TakeTa JOKyMeHTIiB abo MOro HeoTpUMaHHS B LI€HTPi
MPOTATOM [JIBOX MICSIiB BIiJTOBiZIHI /OKyMeHTH Ha/CUIalOTbCS Cy0’€KTOBi
3BepHeHHs 3aco0amMu TIOIITOBOrO 3B’SI3Ky. Y Ppasi BiZicyTHOCTI BiomocTeid mpo
Miclle TIPOKMBaHHS (MiClle3HaXO/PKeHHsI) CyO’€KTa 3BepHEHHS Ta iHIIOI
KOHTaKTHOI iHdopMariii BHXiJHUN TMakKeT [JOKYMEHTIB 30epiraeTtbCs ITPOTArOM
TPUMICSTUHOIO CTPOKY B I[eHTPi, a IIOTiM IIepefaeTbCcs Cy0’€KTy Ha/aHHS
a/IMiHiCTpaTUBHUX TIOC/IYT /iJIsi apXiBHOTO 30epiraHHs.

8.5.Y pa3i KoM aAMiHICTpaTMBHA MOC/Iyra HaJae€TbCs HEeBIJAK/IAaAHO,
aZIMiHICTpaTOp LIEHTPY PeeCcTpye iHdopMallifo PO pe3y/bTaT PO3IJISiAY CIpaBU B
ypHasi (y marepoBiii Ta/abo enieKTpoHHil ¢dopmi), HeraltHO dopmye BUXigHUIN
TaKeT JOKYMEHTIB Ta repefia€ #oro cyd’€KTOBi 3BepHEHHS.

8.6. BiamoBifanbHICTL  3a  HECBO€YaCHe Ta  HeHa/le)KHe  HaJlaHHS
aZIMiHICTPaTUBHUX TIOCIAYT HeCyTb Cy0’€KTU HaZlaHHSI TaKUX IMOCAYT Ta B MeyKax
TIOBHOBaKeHb aIMIHICTPAaTOPH i KePIBHUK LIEHTPY.

8.7. Indopmaliis Mpo KOXKHY HajlaHy agMiHiCTpaTUBHY IIOCAYTy Ta CIIpaBy B
TarepogBiit (Korist JOKyMeHTiB) Ta/abo efleKTPOHHIM (CKaHOBaHi KOITii JOKYMEHTIB)
dopwmi (3asiBa cy0’eKTa 3BepHEHHS Ta iHIII JOKYMEHTH, BH3HAUeHi OpraHoM, II0
YTBODUB LIEHTP) 3a pillleHHsIM OpraHy, III0 YTBOPWB I[eHTP, MOXKe 30epiraTucs B
TPUMILLIEHH] L[€HTPy, WOro TEepUTOPiaJIbHOrO TiJpO3/iny, NpPUMIIeHHi, Je
PO3MIiIIIeHO BifaneHe poboue Miclie agMiHicTpaTopa.

Y pa3i HajgaHHA agMiHICTPAaTUBHOI TMOCJIYTA 3a [AOINOMOIOK Jep>KaBHUX
peecTpiB iHhopMaliisi Tpo MOCIyTy 30epiraeTbCs y BiIMOBiIHOMY peecTpi.

[HpopMaLlis TIpo aAMIHICTpaTWBHI TMOCIYTH, HaAaHI TepPUTOpiaTbHUM
TiIpO3/1i/I0M, a/IMiHiCTPaTOpPOM IIeHTPY, 1[0 Tpalflo€ Ha BifgaseHoMy pobodyomMy
MICL[i, TIOJAETbCSI LEHTPy /Jid Yy3arajbHeHHs1 B TIOPSJKY, BHU3HAUEHOMY
perjiaMeHTOM L|eHTpY.

Yci marepianu cripaBu 36epiraroTbCs y cy0’€KTa HaJjaHHS aIMiHiCTpaTHBHOI
TOC/IyTH.

8.7.1 Cy0O’eKT 3BepHeHHSI MOXXe BiJIK/IMKaTU CBOIO 3asiBy TIpPO HajaHHS
aMiHICTPaTUBHOI MOC/IYTA [0 MOMEHTY NPUWHSTTS PpillleHHs1 y CIIpaBi, Kpim
BUIA/KIB, BU3HAUEHHUX 3aKOHO/aBCTBOM.

AJIMiHICTpaTOp LIEHTPY HEBIJK/Ia[HO y eHb HaAXO[KEHHS 3asiBU 3[iMCHIOE ii
peecTpailito, Tpo 1[0 POOMTBLCS BiMITKAa B JIUCTI MPO IPOXO/KEHHSI CIIpaBH i3
3a3HaueHHsIM YacCy Ta JaTh OTPUMAaHHS 3asiBU IO BiJK/IWKaHHS, Ta HEBiJK/IaJHO,
ajie He Ti3Hillle HACTymHOro poboyoro fAHs, Tiepefae Cy0’€eKTy HaJaHHS
aZIMiHICTPaTUBHOI TOC/IYTH, SKOMY MepeJjlaHO0 BXiJJHMM TakeT JOKYMEHTIB IL0J0
JlaHol CIIpaBM.

Cy0’€eKT HaZlaHHS aAMiHiCTpAaTHUBHOI TOCIYTHM HEBi/JK/IafHO, aje He TIi3HiIe
HaACTYITHOTO poOOUYOTro [IHS MiC/isi OTPUMAHHS 3asBU TIPO BiZIK/TMKaHHS, TOBEPTaEe
OpUriHa/IM [JOKYMEHTIB, TIOJaHl [Jjs1 HaJaHHA aJMIHICTpPaTUBHOI TIOC/IyTH, [0
LIeHTPY, IIpO L0 3a3HAuya€ThbCs B JIMCTI TPO MPOXOJ)KEHHsS CIIpaBU Ta B akTi
ripuiiMaHHsi-Tiepeiavi (y pasi Horo oopmsieHHs).

AQMIHICTpAaTOP LEHTPY HEBIAK/IAAHO Y /[leHb HAJXO[KeHHS OpUTriHa/IiB
JOKYMEHTIB Bifi cy0’eKTa HajlaHHS aZiMiHiCTpaTUBHOI TIOC/YTH TIOBiZIOMIISIE TIPO Tie
cy0’€KTy 3BepHEeHHSI.



BigknvkaHHs 3asiBU MPO HaZlaHHSI a]MiHICTPAaTUBHOI TOCIYTH 3/iMICHIOETHCS 3
ypaxyBaHHAM MPOLeyp, BU3HAUeHUX MyHKTaMu 6.1-8.7 1jbOoro persiameHTy.

PO3A1JI 9. OCOB/INBOCTI AISA/IbBHOCTI
TEPUTOPIAJ/IBHOT'O ITIIAPO3AL/TY HEHTPY,
AJMIHICTPATOPA OEHTPY, 11O ITPALOE€ HA BIJJAJIEHOMY
POBOYOMY MICIII

9.1. PilieHHs1 PO YTBOPEHHS Ta PO3MILLEHHSI TePUTOPialIbHOrO IiJAPO3MAiNy,
BigmaneHoro (y TOMy uMC/i mMepecyBHOro) pobouoro Micis amiHicTpaTopa
TIPUMMAETBCSI OPraHoM, 0 YTBOPHWB LIEHTP, BiJMOBIHO [0 BUMOT, 3a3Hau€HUX
y myHktax 2.1 i 2.4 yporo persiaMeHTy, Ta 3 ypaxyBaHHSIM ToTpe0O cy0’€KTiB
3BepHeHHsI, KiJIbKOCTi HaceyieHHs, 1110 OyJe HUMM OOCIyroByBaTHCs, Ta 00cCATy
TIOC/IYT, 11]0 Ha/laBaTUMYThCS.

TeputopianbHMM TiApPO3aia, BigfaneHe poboue Miclle aAMiHiCTpaTopa
PO3MIIIY€ETLCA Ha TepuioMy abo Apyromy ToBepci OyaiBmi 3a yMOBU CTBOpPEHHS
HaZIe)KHUX YMOB it Oe3mepelkoHOr0 AOCTYIy A/ ocib 3 iHBamifHiCTIO Ta
iHIIMX MaIoMOOiTEHUX TPYT HaceeHHs /10 Takoi OyaiBi.

TepuTopia/ibHUK MigpO3/Ii/1 LIEHTPY, aJIMiHICTpPAaTOp L|eHTPY, 10 MpAIl0€ Ha
BifmaseHoMy (y TOMY UMC/Ii TlepeCyBHOMY) pPOOOUYOMY MicCIli, MOXXYTb
00C/TyroByBaTH HaceeHHsl OJHOTO abo Ki/IbKOX CTapOCTUHCHKUX OKPYTIB.

9.2. Y npuMilljeHH] TepuUTOPiasbHOIO MiAPO3i1y, PUMILLeHHi, e po3MilljeHe
BigmaneHe poboue wicrie azMiHicTpaTOopa, abo Ha TIepeCyBHOMY BifganeHOMY
pobouoMy MicIi azMiHicTpaTopa 3abe3meuyeTbCs PO3MIIleHHSI aKTyaslbHOI,
BUUepnHoi iHdbopMaillii, HeoOXiAHOI 51 oflep>KaHHS aZiMiHiICTPaTUBHUX TIOC/IYT, 3
JIOTPUMaHHSAM BMMOT, BCTAHOBJIEHUX ITYHKTOM 2.4 1]bOr'0 perjiamMeHTy.

9.3. TeputopianbHUM TiAPO3AiJ, TPUMIILLIEHHS, A€ PO3MIlEeHO BijjaneHe
poboue Micile aamiHicTpaTopa (KpiM IepecyBHOTO BizjiasieHOro pobo4oro Micrs
aZMiHicTpaTopa), OOJAIITOBYIOTBCS MICIISIMM /11 OUiKyBaHHSI Cy0’eKTamu
3BepHeHb.

10. OCOB/IMBOCTI AIA/IBHOCTI IIEPECYBHUMX BIAJAJIEHUX
POBOYMX MICIHb AAMIHICTPATOPIB

10.1. ITepecyBHe BigzmaneHe poboue Miclie afMiHiCTpaTOpa INpU3HauUeHe [JIs
TIPOBe/IEHHST BUI3HOT'O Ha/IaHHS a/]MiHICTPaTUBHUX MOCIYT Cy0’€KTaM 3BepHEHHS i3
3aCTOCYBaHHAM TaKUX CEpPBICIB:

1) “Mob6inbHuii  aAMiHicTpaTop” -  0OCAYroBYBaHHsS — TIPOBOJAUTBCS
aZIMiHiCTpaTOpOM 3a MicClleM TpOXKUBaHHsI/TlepeOyBaHHsI Cy0’e€KTa 3BepHEeHHs
(>KAT/IO, 3aKjaZ OXOPOHMU 370pOB’S, 3aK/aJ COLaJbHOIO 3aXWUCTy TOIIO0) 34
JIOTIOMOT'OI0 PYYHOT'0 MOOi/TbHOTO KOMITJIEKTY TTPOIrPAMHHMX Ta TeXHIUHHMX 3aco0iB 3
BIJIbHUM [IOCTYTIOM [0 IHTepHeTy;

2) “MobinbHM 1eHTp” - 006C/IyroByBaHHS MMPOBOAUTHLCS afiMiHICTPAaTOPOM Ta
Tpe/ICTABHUKAMU Cy0’€KTiB Ha/llaHHS aJMiHiCTpaTUBHMX IIOC/IYT Ha CIIeliabHO
MiZITOTOB/IEHOMY ~ MaWJJaHUMKy Yy TPaHCIIOPTHOMY 3acobi, o6magHaHOMY
BiJITIOBiIHUM KOMIUIEKTOM TIPOTPaMHUX Ta TEeXHIUHUX 3acobiB 3 BiTbHUM
Jocrtynom zo [HrepHery.



dopmyBaHHS KOMIUIEKTy TIpOrpaMHMX Ta TexHiUHMX 3acobiB, 1110
BUKODUCTOBYIOTbCSI Ha  TepecyBHOMYy  BifgzameHoMmy  pobouomy  wmicii
aAMiHICTpaTopa, 3[IMCHIOETbCS 3aJIe)KHO Bifi aAMIHICTPAaTMBHUX TMOCIYT, SKi
HaJIAFOTHCSI Ha TAKOMY POO0OUOMY MiCIii.

3axuct iHdopmariii Ha TIepeCyBHOMY BiaJaneHoMy pobouomy MicIii
aZiMiHiCTpaTopa 3/iMCHIOETbCS BiAMNOBIHO [0 BUMOI 3aKOHOJaBCTBa y cdepi
3axUCTy iHpopMallii B iHpopMalliliHO-Te/IeKOMYHiKalliiHUX CUCTeMax.

10.2. OpraH, 10 yTBOPWB I[eHTP, BH3HA4a€ TOPSJOK pOOOTH IepecyBHOTO
BigmaseHoro pobouoro Mmicig agMiHicTpaTopa Ta TiepesiK Kareropiii cy0’eKTiB
3BepPHEHHS, IKUM MOXKYTb Ha/laBaTUCS a[MiHICTPaTUBHI MOCYTU HA HBOMY.

10.3. CepBic “Mo0inbHMII  [IEHTP” 3aCTOCOBYETHCA [ Ha/laHHS
aMIiHICTPaTUBHUX MOCJIYT MELIKAHLIM HaCe/IeHUX MYyHKTIB, BU3HAUEHUX OPraHOM,
1[0 YTBOPUB LIEHTP, 3 YPaxyBaHHSM TE€PUTOPiaJbHOI JOCTYITHOCTI.

CepBic “Mo0inbHMM  aAMiHICTpaTOpP”  3aCTOCOBYETBHCS /Il HaJlaHHS
aZIMiHiCTPAaTUBHUX MOCIYT MajIOMOOiTbHUM TPyTiaM HaceIeHHS.

OpraHom, 1[0 YTBOPHWB IIeHTP, MOXKyTb OyTHM BH3HAueHi iHIII Kareropii
cy0’€eKTiB 3BepHeHHs], STKUM MOJKYTb HaJlaBaTHUCsS aAMiHICTPAaTHBHI TTOCTYTH 3a
JIOTIOMOT010 cepBicy “MobinbHuii agmiHicTpaTop”.

10.4. Cknagenns (yTOUHeHHs) MapIIpyTy Ta rpadika poOOTH IepecyBHOTO
BifmaneHoro pobodyoro Micls aAMiHiCTpaTopa 3[AiMCHIOETHCS HE PiJIe OHOTro
pa3y Ha TWXKJEeHb Ha MiJCTaBi 3asB PO HaJaHHS BiJIOBIAHOrO cepricy. fAKio y
poboTi mepecyBHOrO BifjaneHoro pobouoro Miclis afMiHicTpatopa 6epyTh y4acThb
TIpe/ICTaBHUKU Cy0’€KTiB HaZlaHHS aJIMiHiCTpaTUBHUX TOCIYT, MapIIpyT Ta rpadik
pob0TH MOTO/KY€ETHCS i3 3a3HaUeHUMU Cy0’ eKTaMM.

Indopmatiisi mpo MapuipyT Ta rpadik poOOTH TepecyBHOTO Bifija/ieHOTO
pobouoro Micig aAMiHicTpaTopa TMOBMHHA CBOEUYACHO OHOB/IFOBATUCS Ta OyTH
JOCTYTIHOIO [I7Isl HacesleHHs], sike 00C/TyTOBY€EThCSI HA HbOMY.

10.5. 3asBM TIpO HaJlaHHA BIAMNOBIAHOIO CEPBICY TOJAKOTHCA [0 LIEHTPIB, iX
TePUTOpiabHUX TMiAPO3iMiB, BiAganeHWX poOOUYMX MICIb aJMiHiCTpaTOpiB
cyG’ekTaMM  3BepHeHHs, iX TIpeJCTaBHUKaMH, pojudamu, ocobamu, sKi
3[iMCHIOIOTH JOT/ISAA 3a HUMU ab0 TMpOXKMBAOTh pa3oM 3 HUMH, a TaKOX
CTapoCTamy, 3aKjaJaMu OXOPOHU 3[0pOB’d, 3aKjaJamMu COLHaIbHOTO 3aXHUCTY,
iHIMMMM 3aK/aflaMi Ta YCTAHOBaMH, Jieé TPOXKUBAIOTh/Tiepe0yBal0Th Cy0’€KTH
3BepHEeHHS, OZJHUM i3 TaKMX CIOCO0iB:

1) B ycHiu ¢opwmi - y pasi BiiBiyBaHHS L{eHTPY, TePUTOPiaIbHOTO MiJPO3/iy,
BiZlaneHoro pobouoro MicIs agmiHicTpaTopa abo MofiaHHs 3asiBU 3a Tesie()OHOM;

2) y nanepoBiu (opmi - y pa3si HaZiCW/IaHHS 3asiBU MOLITOLO;

3) B eneKTpoOHHiW (opMi - y pa3i TMOJaHHA 3asiBU uepe3 BiAMNOBigHY
iHpopMalliliHO-Te/leKOMYHiKalliliHy CUCTEMY.

10.6. IIpo 3acTocyBaHHS BiANOBIJHOIO CepBICY aAMIHICTPAaTOP HeBIJK/IaJHO
TOBijOMJIsIE 0CO0i, sTKa T0/1a/1a 3asBY, a 3a HAasIBHOCTI OOIPYHTOBAHUX MPUYHH - Y
CTPOK He ITi3Hillle HaCTYITHOrO poboYoro AHS 3 JHS OTPUMAaHHS 3asBH Y CITOCiO,
BKa3aHUM HEIO B 3asBi.

Y pasi morpebu aaMiHiCTpaTOp 3BepTaEThCs A0 CyO’ekTa 3BepHeHHS abo
ocobu, sika r1o/iana 3asBy, [jisi yTOUHeHHsI BiZIoMOCTel, 3a3HaueHrX y Hill.



10.7. Y moBigom/ieHHi MPO 3aCTOCYBaHHS Bi/IMOBiIHOTO cepBiCcy 000B’SI3KOBO
3a3HAvYarOThCs JlaTa Ta Miclle, 3a IKUMM Oy/le Ha/laHa aZiMiHiCTpaTUBHA MOC/YTa, a
TAaKO)X PEKBi3WUTH [JIs OIUIaTH aJMiHiCTpaTUBHOTO 300py (SKIIO0 aJMiHiCTpaTHBHA
rocjyra € TUIaTHOIK) i crmocobu orviaTu  OesrocepeHRO Ha IepecyBHOMY
BifijaieHOMy poOouoMy MicIii aamiHicTpaTopa.

10.8. Y mnoBigomsieHHI TIpo BiJMOBY Y 3aCTOCYBaHHI BIJIIOBiZIHOTO CepBiCy
000B’SI3K0BO 3a3HAUaIOTHCS MiZICTAaBH TaKOol BigMOoBH (0Ha abo KilbKa), a came:

1) cy6’eKT 3BepHEHHS He HaJIe)KUTh /10 KaTeropiit ocib, o6c/IyroByBaHHS SKUX
MPOBOJUTHLCSA 13 3aCTOCYBaHHSIM CepBiCy BIiAMoBiAHO [0 nyHKTY 10.3 1jporo
perjiaMeHTy;

2) mociyra He BK/IOUEHa [0 TiepesiKy aAMiHICTpaTUBHUX MOC/IYT, II0
HaZIAI0ThCS Ha TIeEPeCYBHOMY Bi/iZla/ieHOMY POOOUOMY MiCIfi aiMiHiCTpaTopa;

3) cy0’eKT 3BepHeHHs MPOXKUBae/riepebyBae 3a MeXaMHu TepuTOopii MiChKOI,
Ce/UIIHOI, CiTbChKOI TepUTOpiaJbHOI TPOMajiv, sika 0OCTYTOBYETLCS TepeCyBHUM
Bi/iJasieHUM poOOUYMM MiclieM aMiHicTpaTopa.

10.9.Bi3uT agmiHicTpaTopa Ao cy0’€KTiB 3BePHEHHS i3 3aCTOCYBaHHSM CEpPBiCy
“Mo0inpHul agMiHicTpaTop” 37ilicHIOETBCS BiAmoBizHO A0 rTpadika pobotw,
BU3HAUYEHOTO0 MiCbKOI, CeJIMIIHOK, CLIbCBKOK pajjot0, BiKMCbKOBO-LIMBLIBHOIO
aZiMiHiCTpaIjie;o HaceleHOro IIyHKTY, Ha cCay)kboBoMy abo TpomMaZCcbKOMY
TPAHCIIOPTi UM TIIIKW 3a/eXXHO Bifi CK/IaZly Py4YHOTO MOOIMBHOTO KOMILIEKTY
MPOTPaMHUX Ta TeXHIUHUX 3acobiB, MapIIpyTy pyXy Ta Ki/JIbKOCTi Cy0’ekTiB
3BepHEeHHS, sIKi 00C/TyTOBYIOThCSI.

[Tpo cBi#i Bi3uT aAMiHicTpaTOp Mornepemkae cyd’ekTa 3BepHeHHs abo 0coby,
sKa ro/iaia 3asBy Ipo HaJlaHHS BiJMOBITHOTO CepBiCy.

10.10. Bisur aaMiHiCcTpaTOpa TPUNMUHSETLCSA, a cepBic “MobinbHuN
aJMIHICTpaTop” He 3aCTOCOBYEThHCH 3@ HAsABHOCTI Ti/ICTaB, BUSHAUEHUX IMYHKTOM
10.8 uporo persiameHrTy.

10.11. ITix wac 3acTocyBaHHS cepBicy “Mo0inbHMIM [IeHTP” 3a00POHSAETHCS:

1) po3milfyBaTH y TpaHCIIOPTHOMY 3aco0i, Ha 0a3i siKoro (GyHKI[iOHye cepgic,
OL/IBIITY Ki/IbKiCTh CyO’€KTiB 3BepHeHb, HiK Ije mepe0aueHO 0O0/aIITOBAHUMMU
pPOOOUMMM MiCIIIMU/CUIHHAMU B HBOMY;

2) BUKOPUCTOBYBATU TPAHCIIOPTHHUH 3acib, Ha 6a3i SKOoro QyHKIiOHy€E cepBic,
B IHIIMX L{IJIAX HIXK HAaZJaHHS a/MiHICTPaTUBHUX MOCJIYT;

3) Ha/laBaTH aAMiHiCTpaTHBHI MMOCIYTH MiJl YaC pyXy TPaHCIIOPTHOTO 3acoly,
Ha 0a3i sKoro GyHKI[iOHye cepBic, a TakKOXX y MICIX, He Tiepef0aueHnx
MapLIPyTOM.

10.12. TIpukHATTS Ta OIpalfOBaHHS BXiJIHOrO TakeTa JOKYMEHTIB, a TaKOX
TOBEPHEHHST BUXiZIHOTO MakKeTa JIOKYMEHTIiB Ha TepecyBHUX BifjaneHUX poboumx
MICLSIX aIMiHICTpaTOpa 3/iCHIOETHCS BiJIMOBIHO 10 BUMOT LIbOTO perjiaMeHTy.

CenvIHAN rOMI0Ba B.I1.bpurunens


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n430
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